Yr1BepxkaeH

[TocranoBnenueM [ maBbl TOPOACKOTO
OKpyra DyeKTporopck MocKoBCKoO# obacTu
oT «19» mapta 2014 1. Ne 164

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeJocTaBIeHHs] MYHUIIUTNIAJBHOM YCJIyTrd 10 0opMJIEHHIO pa3pellieHls] Ha BCceJIeHue
rpaIaH B KauecTBe WIEHOB CeMbH HAHUMATEJISI B JKUJIbIe IOMENIeHUsl, Pe10CTaABIeHHbIE
110 I0r0BOPaM COIHAJIBLHOI0 HaliMa

. O01ue mo10KeHus

IIpeaMet pery/inpoBaHusi A AMMHUCTPATHBHOI'O perjaMeHTa NMpei0CTABICHUS
MYHMIMIAJIbHON yCJIYTH

1.  AXMMHMCTPaTHBHBI pETrNIAMEHT MNPENOCTABIEHHS MYHHIMIAILHOW YCIYTH IO
O(OpPMIICHHIO pa3pellleHUs] Ha BCEJIEHME Tpa)<1aH B KAa4eCTBE WICHOB CEMbM HaHUMATENs B
KHWJIbIE IIOMEIIEHUs, IPelOCTaBICHHbIE [0 JOrOBOpaM COLMAlbHOIO Haiima (manee -
aJMMHHMCTPATUBHBIA pErJaMeHT) YCTaHABJIUBAET CTAHAAPT MPEAOCTaBICHHUS MYHUIMIAIbHON
yCIyrd 1mo O(QOPMIICHHIO pa3pellieHU Ha BCEJIEHHE TpaKIaH B KauyeCTBE YJICHOB CEMbH
HaHUMATeNs B JKUJbIE MOMEIICHUs, IPEJOCTaBICHHbIE MO J0rOBOpPaM COLIMAJIBHOIO Haiima
(tasee - MyHMLMIIANbHAs YycCIyra), COCTaB, IIOCJIEJOBATEIBHOCTh M CPOKM BBIIOJIHEHUS
aJIMMHHMCTPATUBHBIX Mpouenyp (IeHCTBUN) MO NPEIOCTABICHUI0 MYHUILIMIIAIBLHOW YCIYTH,
TpeOOBaHUS K TMOPAAKY MX  BBINOJHEHUS, (QOPMBI KOHTPOJIS 32  HUCIIOJIHEHUEM
aJMHHHMCTPATUBHOIO perjilaMeHTa, J0CyJIeOHbI (BHECyneOHbIN) NOpAAOK 00XaJloBaHUs
peweHnii U neiictBuil (Oe3neiicTBUs) AJAMHUHUCTpPALMM TOPOJCKOTO OKpyra OJIEKTPOTropcK
MocKOBCKO# 0071aCTH, TOJDKHOCTHBIX JTUI[ AJIMUHUCTPAIIUU TOPOJICKOTO OKpyTa DIIEKTPOrOpPCK
MockoBckoii 00:1acTH, 1100 MyHULIMIAIBHBIX CIYKALIHX.

2.  AIMUHHMCTDAaTUBHBI perjgaMeHT pa3paboTaH B IIeJAX IOBHILEHUS KAauecTBa M
JOCTYITHOCTH TPEIOCTABIECHUS MYHULIMIAJIbHOW YCIYTH IPH OCYIIECTBICHUH MOJIHOMOYUMN
AJMMHHCTpAIMK FOPOJCKOT0 OKpyra DIeKTporopck MockoBckoit obmactu.

JInna, nMeromue NpaBo HA MOJy4YeHHEeM MYHHIUNIAJIBHON yCJIyrd

3. MynununaneHas ycoyra IpeicTaBisercs (U3MYECKHM JIMIaM, SBJISFOIIMMCA
HaHMMATEJIIMU  JKMJIBIX ~ TOMELIEHUH 10 JIOrOBOPY COLMAJIBbHOrO HaiimMa, JbO uX
YIIOJTHOMOYEHHBIM MPEACTABUTENSAM (J1ajiee — 3asBUTENH).

IIpu oOpamieHnn 3a MOJYyYECHHMEM MYHHUIMIAIbHOM YCIyrM OT HMEHM 3asBUTENIEH
B3aumoeiicteue ¢ KoMuTeTOM 1O yNpaBiIeHUI0 HMYIIECTBOM M KWJIMIIHBIM BOIIpOCaM
AJIMUHHCTpAllMM  TOPOJCKOTO  OKpyra OJjeKTporopck MOoCKOBCKOW o0jacTu  BIpaBe
OCYIIECTBIISITh UX YIIOJTHOMOYEHHBIE PEACTaBUTEIH.

TpebGoBanus Kk nopsaAKy HH(GPOPMUPOBAHUSA 0 MOPSIKe NPEAOCTABICHUS
MYHMIHMIAJTBHON yCJIYTH

4.  WupopmupoBaHHe IpaxkaaH O MOPSAIAKE MPEIOCTABICHUS MyHHUIUNATLHON yCIyTH
OCYIIECTBIISIETCS MYHHUIMNAIBHBIMH  CIY)KAalUMU ~ AJIMAUHUCTPAllUd TOPOJICKOTO  OKpyra
OnekTporopck MOCKOBCKOH 0O0JIaCTH M COTPYIHUKaMH MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa
TOPOJACKOTO OKpyra DJEKTporopck MoCKOBCKOW oOyiactu (nanee — MHOTO(QYHKIIMOHATBHBIN
LEHTD).

5.  OcHOBHBIMH TpeGOBaHMAMH K HMH(QOPMHPOBAHHIO TPAkKIaH O MOPSIKE
IPEIOCTABIEHUS MYHHUIMNAIBHON YCIYrM SBISIOTCA JIOCTOBEPHOCTH IPEAOCTaBISEMON
uH(pOpMaLnH, €€ U3JI0KEHUS, TOTHOTa HH()OPMUPOBAHHUSL.



6. HMupopmanus o HOpsAKe NPEJOCTABICHMS MYHHUIMIAILHON YCIyIH CONEPHKHUT
CJIEAYIOIINE CBEICHUS:

1) HauMeHOBaHME W  TOYTOBBIC ajapeca AJMHHUCTPAIMM TOPOACKOrO  OKpyra
OnexTporopck MOCKOBCKOM 007acTH, OTBETCTBEHHOIO 3a MPEAOCTABICHHE MYHHULMIAIBHOU
YCIYTH, U MHOTO(QYHKIIMOHAJIBHOTO IICHTPA;

2) cripaBoYHbBIC HOMEpa TesIe)OHOB AJMHHUCTPALIMU TOPOJICKOrO OKpyra DJIeKTPOropcK
MocKOBCKO# 007acTH, OTBETCTBEHHOTO 3a IMPEJOCTaBICHUE MYHHLIUNAIBHOW YCIYTH, H
MHOTI'0()YHKIIMOHAJILHOTO LIEHTpa,

3) agpec opHUIMATBEHOTO caiiTa TOPOJICKOr0 OKPyra DJIeKTporopck MocKoBCKo# 00sacTu
U MHOrO(QyHKIMOHAJIBHOIO LEHTpa B HH(POPMALMOHHO-TEIEKOMMYHUKAI[MOHHONW CETH
«HTepHeT» (nanee — cetb MIHTEpHET);

4) rpaduk padoThl AIMHHHCTPAMM TOPOJCKOTO OKpyra DIeKTporopck MOCKOBCKOI
oOnacru, OTBETCTBEHHOM 3a IIPEIOCTABIIEHNE MYHULIUTIATbHON yCIyTH, u
MHOTI'0()YHKIIMOHAJILHOTO LIEHTpa,

5) TpeboBaHMs K MUCHMEHHOMY 3alpOCy 3asiBUTENICH O MpeaocTaBieHHH HHQOpMaLuu 0
HOPSI/IKE MTPEOCTaBIECHUS] MyHULIUIIAIBHON yCIyTH;

6) mepeveHb TOKYMEHTOB, HEOOXOAUMBIX ISl TOTYYCHHSI MYHUIMIIAILHON YCITYTH;

7) BBIICPIKKH M3 MPABOBBIX aKTOB, COJCPIKALIMX HOPMBI, PEryIHPYIOLIHE ACITEIbHOCTh
0 NPEIOCTABICHNUIO MYHUIIUIIAILHON YCIIyTH;

8) TeKCT aJIMUHHUCTPATUBHOTO PETJIAMEHTA C TIPHII0KECHHSIMHE;

9) KkpaTKOe ONHCaHHe MOPSAKA PEAOCTABICHUS MyHUIMIIAILHON YCIYTH;

10) kpatkoe onrcaHue NOPsAKa IPEIOCTABICHHST MYHUIIMIIATBHON YCIYTH;

11) o6pa3sibl oopMIleHHST TOKYMEHTOB, HEOOXOAMMBIX JIISI TTOJTyYCHUSI MyHHIIMIATBHOM
yCIIyTH, U Tp€OOBaHMSI K HUM;

12) nepeyeHp THUIOBBIX, HaHOOJEE AKTYalbHBIX BOIPOCOB TPaXKIaH, OTHOCSIIMXCS K
KOMIIETEHIIMM AJIMUHUCTpAllUd TOPOJCKOr0 OKpyra ODIeKTporopck MOCKOBCKOW o00sacTH,
MHOTO(YHKIIMOHAIBHOTO LIEHTPA U OTBETHI HA HUX.

7. HWupopmanus o MOPAAKE NMPETOCTABIECHUS MyHULMIAILHON YCIYTH Pa3sMEMIAeTCs
Ha UMHOPOPMALMOHHBIX CTEHAAX B IOMEHICHUAX AJMHHUCTPALMH TOPOACKOIO OKpyra
OnekTporopck MocKoOBckoi 007acTM W MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, MpeAHa3HauE€HHBIX
JUIs TIpueMa 3asBUTeNeidl, Ha OQHUIUAIbHOM calTe TOpPOJICKOTO OKpyra OIEKTPOTrOpcK
MockoBckoil 001acTH M OQUIMAIBHOM caiiTeé MHOTO(QYHKIMOHAIBHOIO IIEHTpa B CETH
WutepHer, B (eaepanbHOH rocyaapcTBEeHHOM HMHdopManuoHHON cucrteme «EnuHbli mopTan
rOCYIapCTBEHHBIX W MYHHIMNAIbHBIX yciuyr (pyHkumid)» (nanee — Enausbeii nopran
rOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT), B TOCYAAPCTBEHHOM MH()OPMAIIMOHHON cHUCTEME
MockoBckoit oOnactu «llopTan rocynapcTBEHHBIX M MYHULMNANBHBIX YCIYT ((QYHKIIHIT)
MockoBckoit oOmactu» (nanee — IlopTanm TrocyaapCTBEHHBIX M MYHMUIMIAIBHBIX YCIYT
MockoBckoil 06nacTu), a Takke MperoCcTaBiseTcs Mo TenedoHY U AJIEKTPOHHOM MOYTe IO
oOpareHuto 3asBUTEINS.

8. Cnpasounas uH(pOpMAanus O MecTe HAXOXKIEHHS AJIMUHUCTPAIUU TOPOACKOTO
OoKpyra OnekTporopck MOCKOBCKOH 001acTH, OTBETCTBEHHOIO 3a MPEIOCTaBlICHHUE
MYHULIMNIAJIBHOW  YCIYTH MHOTO(YHKIMOHAJBHOTO IIEHTpa, OpPraHoB M  OpraHU3alui,
y4acTBYIOUIMX B MPENOCTABICHUH MYHUIMNAIBHOM yCIyru, HUX IIOYTOBBIE ajpeca,
opuianbHple caiiTel B cetu MHTepHeT, umHpopmanus o rpaduxax padboThl, TenepOHHBIX
HOMEpax M ajpecax DJJEKTPOHHOW TouThl mpexacrasBieHa B Ilpwioxennn 1k
aJMUHHCTPATUBHOMY pErJIaMEHTY.

9. TIlpu oOmeHuMH c TpakJaHaMd MYHHIMIAIbHBIE CIyXKamue AJIMHHUCTPALMH
TOPOACKOTO OKpyra OneKTpOoropck MockoBckoit o0nacTtu U COTPYIHUKU
MHOTO(QYHKIIMOHAIBHOTO IEHTpa OO0s3aHbl KOPPEKTHO U BHUMATEIbHO OTHOCUTBHCH K
rpaxjaHaM, HE YHWXKasg HX YeCTH M JocToMHCTBA. HMHpopMupoBaHue o TMOpsIKE
MPEIOCTABIEHUS MYHULUIAIBHON YCIYIrM HEO0OXOJWMO OCYLIECTBIATH C HCHOJIb30BaHHUEM
o(pUIIMaNBEHO-EI0OBOTO CTUJISL pEUH.



1. CrangapT npeaocTaBjieHuss MyHHIUNIAJIbHON yCJIYrd

HaumeHoBaHMe MyYHUIIUNIAJILHOM YCJIYTH
10. MynununaneHas yciyra 0o opOpMIEHHIO pa3pellleHHs Ha BCElEHHE IPakKIaH B
KAaueCTBE WICHOB CEMbHU HAaHUMATEJS B KUJIblE MOMEIIECHHUS, IIPEAOCTABIECHHbBIE IO JOTOBOPaM
COLMAJIBHOTO HalMa.

HaumenoBanue oprana, npeaocraB/jJsglOIEro MyHNIUNAJAbHYIO YCIYI'Y

11. Tlpenocrasnenne MyHHUUMNANLHON YCIAyTM OCYIIECTBISETCS AJMHHUCTpALMEi
TOPOCKOT0 OKpyra DIeKTporopck MocKoBCKoO# 001acTu.

12. AnmuHucTpamus TropoacKoro OKpyra DIeKTporopck MOCKOBCKOH — o6acTu
OpraHHu3yeT MpeAOCTaBICHHE MYHUIIUINAILHOW YCIYTM MO MPHUHIMIY «OJHOTO OKHA», B TOM
qrciie Ha 0a3e MHOTO(QYHKITMOHATHHOTO IIEHTPA.

13. B npenocrapieHHH MyHMIMIAILHOM YCIYTH YY4aCTBYIOT KUITHIIHO-KOMMYHAIIbHBIE
CITY>OBI TOPOACKOTO OKpyTra DIEeKTPOropck MoCKOBCKO# 00IacTH.

14. Opranel, npenocTapifoOmUMe MyHHLIMIAILHYIO YCIYTy, MHOrO()YHKIMOHAILHBIH
LEHTp, Ha 06a3e KOTOPBIX OPraHMW30BAaHO IMPEIOCTABICHUE MYHHUIIMIAIBHON YCIyTH, HE BIpaBe
TpeOOBaTh OT 3asBUTENISI OCYIICCTBICHUS JIEHCTBUI, B TOM YKCII€ COTJIaCOBaHUM, HEOOXOIUMBIX
JUTSI TIOTYYEeHHSI MYHUIIUTIAIBHOM YCIIYTH M CBSI3aHHBIX C OOpallleHuEM B UHBIEC TOCYIapCTBEHHbBIC
opranbl (OpraHbl MECTHOTO CaMOYIPaBJICHHUS) U OpraHU3alluy, 3a HCKIIOUYEHHUEM IMOJIYYCHUS
YCIIyT, BKIFOYEHHBIX B MEPEUEHb YCIYT, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH U 00s3aTeIbHBIMU
JUISL TPEOCTaBICHUST MYHHUIMIAIBHBIX yCIyT, yTBepkIeHHbIH [locTtanoBneHnuem [ maBbl
ropojickoro okpyra Onektporopck ot 18.02.2014 r. Ne 94 «OO6 yTBepKIEHUH TMEpeyHs
MYHUIUTIATBHBIX ~ YCIYT,  TMPEJOCTABISIEMBIX  AJMHHHUCTPAIIME  TOPOJCKOTO  OKpyra
OnekTporopck MockoBcKoii 006J1aCTH B 3JIEKTPOHHOM (hopme.

Pe3yabTaT npeaocraBieHusi MyHHIIUNATbHOMH YCIyTH
15. PesymbraToM npeaocTaBiaeHUs MyHUIUNATLHON YCIYTH SABISIOTCS:
1) obopmiieHHOEe pa3pelieHHe Ha BCEJICHHE TpakAaH B KAuecTBE UICHOB CEMbH
HaHMMaTells B )KUJI0€ MIOMEIEHNE, IIPEAOCTABICHHOE 110 I0r0BOPY COLMAILHOIO HaiiMa.
2) perieHre 00 OTKa3e B Bblaue pa3pelICHHs Ha BCEIICHUE TPAXIaH B KaYeCTBE YJICHOB
CEMbH HAaHMMATEJIs B )KUJI0€ TIOMEILEHHE, TPEJOCTaBIEHHOE 110 JOrOBOPY COLIMAIBHOIO HalMa.

CpOK PErucrpanuu 3amnpoca 3asgsBUTEIsA

16. 3anpoc 3asBuTens o npeaoCTaBIEHUM MYHUIMOANLHOM YCIyId PErMCTPUPYETCS B
AIMUHUCTpAIIUU TOPOJCKOTO OKpyra DIeKTporopck MOCKOBCKOI 001acTH B CPOK HE MO3AHEE
1 pabodvero mHSA, CIEAYIOMIETO 32 JHEM IOCTYIUICHHS B AJIMHHUCTPAIMIO TOPOICKOTO OKpyra
DnexTporopck MockoBckoii 0061acTH.

17. Peructpaums 3ampoca 3asBHTENS O IIPEIOCTABIECHHH MYHHIMIAILHON YCITYTH,
nepeaHHOr0 Ha OyMa)XHOM HOCHTENE U3 MHOTO(YHKIIMOHAIBHOTO IIEHTPa B AIMUHUCTPALIUIO
TOPOJCKOTO OKpyTra DIEKTPOropck MockoBCKOM 00J1acTH, OCYIIECTBIIAETCS B CPOK HE To3aHEe |
pabouero JHs, CIEAYIOLIEro 3a JHEM IOCTYIUICHHs B AJMUHHUCTPAIMIO TOPOACKOIO OKpyra
DnekTporopck MOCKOBCKO# 001acTH.

18. Peructpauus 3ampoca 3asBuMTeNs O IIPEJOCTABIEHMM MYyHHIMIAILHON YCIyTH,
HalpaBJIeHHOT0O B (QOpME HIEKTPOHHOIO JIOKYMEHTa TMocpeacTBoM EnuHoro moprana
TOCYAApCTBEHHBIX U MYHHUIHIIAJIIBHBIX YCIIYT, HopTana roCydapCTBECHHBIX WU MYHUIHIIAJIBHBIX
yeayr MOCKOBCKO#M 00J1aCTH, OCYIIECTBIIIETCS B CPOK He no3aHee 1 pabouero aHs, CIEAYIOIIEro
3a JHEM NOCTYIUIEHUS B AJIMUHHUCTPALMIO TOPOJCKOr0 OKpyra IieKTporopck MockoBckoi
obnactu.

Cpok npegocraBjieHUsi MyHUIIUNIAJBHON YCIyIH
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19. Cpox mpenocraBneHns MyHHIMIAIBHON YCIyrd He TpeBbimaeT 30 KajleHIapHbIX
JHEW ¢ JaThl PEeruCTpaly 3arpoca 3asBUTENS O MPEIOCTABICHUN MYHHIMIIAIBHOM yCIyru B
AJIMUHHCTpALIUUA TOPOACKOTO OKpyra DJIeKTporopck MocKoBCKoi 001acTu.

20. Cpox npemocraBieHHs MyHMIMIAIBHON yCIyTH, 3a0pOC HA MOJyYEHHE KOTOPOId
nepeaH 3asBUTENIEM Yepe3 MHOTO(QYHKITMOHATIBHBIA [EHTP, UCUUCIISETCS CO JHS PETUCTPALIUU
3arpoca Ha MOJy4YeHHE MYHHUIMNAIBbHOM YCIyrn B AJIMUHUCTPAllUd TOPOICKOTO OKpyra
DnexTporopck MocKOBCKOi 00JacTH.

21. Cpox mpenocTapiaeHds MyHHIUNAILHON yCIyTM MCUMCHIAETCS 0€3 ydeTa CPOKOB
MIPUOCTAHOBIICHUSI  MPEAOCTABICHUS MYHULMIAIBHOM  yCIyrH, INE€pefadd 3ampoca o
IPEOCTaBICHUH MYHUIMIIAIBHON YCIYTH M JOKYMEHTOB U3 MHOTO(YHKIIMOHAIBHOTO IIEHTpa B
AJIMUHUCTpPALUIO TOPOACKOTO OKpyra OJeKTpOoropck MOCKOBCKON 001acTH, mepenadyu
pe3yJsipTaTa IpeJoCTaBICHUS MyHULIMIIAIBHON YCIYIH U3 AJMUHUCTPALUU FOPOJCKOIO OKpyra
OnekTporopck MOCKOBCKON 0071acTM B MHOTOGYHKIMOHAJIBHBIM ILIEHTP, CpPOKa BbIAAud
pe3yJibTaTa 3asBUTENIO.

22. Bplgaua (HampaBieHHME) pe3ynbTaTa IPEJOCTABICHHMS MYHHIMIAILHOM YCIyrud
OCYIIECTBIISIETCA B CPOK, HE MPEBBIMIAIONINKN 3 pabounx JTHEH.

HpaBOBLIe OCHOBAHHUA NPETOCTABJICHUSA MyHHIII/II[aJ'[I)HOﬁ yciayru

23. TlpenocraBieHre MyHUIMIIAILHON YCIYTH OCYILECTBISETCS B COOTBETCTBHU C:

KumunaeiM kosekcom Poccutickoit @enepanuu oT 29.12.2004 Ne 188-D3// «Cobpanue
3akoHoaarenbeTBa Poccuiickoit deneparmmy», 03.01.2005, No 1 (wacts 1), cr. 14, «Poccuiickas
razera», Ne 1, 12.01.2005, «ITapmamentckas razera», Ne 7-8, 15.01.2005;

®enepanbHbM 3ak0HOM OT 27.07.2010 Ne 210-®P3 «O06 opraHu3anuu MpeaoCTaBICHUS
TOCYJIapCTBEHHBIX M MYHHIHUNAIbHBIX yciayr» /| «Poccuiickas raszera», Ne 168, 30.07.2010,
«Cobpanue 3akonoaarensctBa Poccuiickoit @eneparnuny, 02.08.2010, Ne 31, c1. 4179;

®enepanbabiM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 «O06 00muUX MPUHIKIIAX OpPraHU3aIuN
MeCTHOro camoympasieHusi B Poccuiickoit ®enepanmm» // «CoOpaHue 3aKOHOJATEIHCTBA
Poccuiickoit ®enepanuun», 06.10.2003 r., Ne 40, ct. 3822;

Pacnopskenuem  I[lpaButenbctBa  Poccuiickoit  ®enepaumu ot 17.12.2009
Ne 1993-p «OO6 yTBepXkIE€HHUH CBOJHOTO MEPEYHsS MEPBOOYEPENHBIX TOCYAApPCTBEHHBIX W
MYHHIIHITAJTBHBIX YCIYT, TPEIOCTABIIIEMbIX B 3JIEKTPOHHOM Bue» // «Poccuiickas razera», No
247, 23.12.2009, «Cobpanue 3akoHoaarenscTBa POy, 28.12.2009, Ne 52 (2 4.), cT. 6626;

[locranoBnennem  [lpaButenbctBa ~ MockoBckoit ~— obmactu ot 27.09.2013
Ne 777/42 «O06 opraHuzanuu NPEAOCTaBICHHS TOCYJAPCTBEHHBIX YCIYT HCHOIHUTEIBHBIX
OpraHOB TOCYAApCTBEHHOMW BiIacTU MOCKOBCKOHM oOnact Ha 0a3e MHOTOQYHKIIMOHATBHBIX
[EHTPOB TMPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIUMNAIBHBIX YyCAyr, a Takke 00
yTBepxkAcHUH [lepeyHsi roCcyTapCTBEHHBIX YCIYT UCHOIHUTEIBHBIX OPTaHOB T'OCYIapCTBEHHOU
BrIacTh MOCKOBCKOM 0051acTH, MPEAOCTaBICHNE KOTOPBIX OPTaHU3yeTCsl MO MPHUHIIMITY "OJHOTO
OkHA", B TOM 4Hclie Ha 0a3e MHOTOQYHKIMOHAIBHBIX IIEHTPOB IPEIOCTABICHUS
TOCYIapCTBEHHBIX M MYHHUIMMAIBHBIX YCIyr, U PekoMeHayeMoro mepedHs: MyHHUIHMHATIbHBIX
YCITYT, MPEIOCTABISIEMBIX OPraHAMH MECTHOTO CaMOYIIPABIICHUS MYHUITUTIAILHBIX 00pa30BaHMIA
MockoBckoii 00nacTi, a TakKe YCIYr, OKa3blBa€MbIX MYHHUIIUMAIBHBIMH YUPESKICHUSIMH U
JIPYTHMH OPTaHMU3AIMSIMHE, TPEJOCTABICHHE KOTOPBIX OPraHU3yeTcs IO MPUHIIUIY «OJHOTO
OKHa», B TOM uYuciae Ha 0a3e MHOTO(QYHKIMOHAIBHBIX IIEHTPOB TMPEIOCTaBICHUS
rOCyIapCTBEHHBIX W MYHULHMMNAIBHBIX ycnyr» // «CoOpaHue 3akoHonaTenbcTBa Py,
03.01.2005, Ne 1 (wactp 1), ct. 14, «Poccuiickas razera», Ne 1, 12.01.2005, «IlapnameHTcKas
razeray, Ne 7-8, 15.01.2005;

ITocranoBnenuem  IlpaButenbctBa ~ MockoBckoit ~ obmactu ot 25.04.2011
Ne 365/15 «O6 yrBepxaenun Ilopsaka pa3paOoTKu M YTBEpXKIEHUS aIMUHUCTPATUBHBIX
pPErJaMeHTOB HCIOJIHEHHsI TOCYNapCTBEHHBIX (YHKIUNA W aJMHHHCTPATHBHBIX PETJIaMEHTOB
MPEIOCTABIICHUSI TOCYIApPCTBCHHBIX YCIYT ICHTPATBHBIMH HUCIHOJHUTEIBHBIMA OpPraHaMu
rOCy/IapCTBEHHOW BJIACTH MOCKOBCKOW 00JIaCTH, TOCYJapCTBEHHBIMU OpraHamMu MOCKOBCKOM
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obnactu» // «ExenneBabie HoBoctu. I[TogmockoBbe», Ne 77, 05.05.2011, «MubopmanmoHHbIHA
BecTHHK [IpaButensctBa MO», Ne 5, 31.05.2011;
YcTaBOM ropoJICKOT0 OKpyra DIeKTporopck MOCKOBCKOM 00J1acTH.

HcuepnbiBawmii nepeyeHb JOKYMEHTOB, HE00X0UMbIX, B COOTBETCTBHH C
HOPMATHBHBLIMU NMPaBOBLIMHU akTaMu Poccuiickoii @exepanun, HOPMATHBHBIMH
NMPaBoOBLIMU aKTaAaMH MOCKOBCKO#i 00,1aCTH M MYHHIIUNIAJIbHBIMHU MPABOBLIMH AKTAMH,
JJIs1 IPEe0CTABIEHHS MYHUIIUNIAJBHOM YCIYTH, YCJIYT, HEOOXOAUMBIX U 00513aTeIbHBIX JIIS
ee MpeaocTaBJIeHHs, CIOCOObI UX MOJIYYeHHUSs 3asiBUTEISIMH, B TOM YHCJIe B DJIEKTPOHHOM
(dopme, 1 MOPATOK UX NMPETOCTABIECHUSA

24. Tlpu oOpamieHMd 3a HOJY4EHHMEM MYHMIMIANBHON  YCIOYTH  3asBHTENb
MPEJICTABIISICT:

1) 3asBitenue mo ¢GopMe COraacHO MPHIIOKEHHUIO 2 K HACTOAIIEMY aJIMUHHCTPATHBHOMY
periIameHry,

2) KO JTOKYMEHTOB, YIOCTOBEPSIOLIMX JIMYHOCTh 3asABUTENS (OTBETCTBEHHOTO
HAHUMATEIIS) U JIMYHOCTh Ka)JI0TO W3 WICHOB €r0 CeMbH (IMACIOpT WJIM WHOW JIOKYMEHT, €TO
3aMCHSIOIINHN );

3) KoMK JOKYMCHTOB, MOJTBEPXKIAIOIIMX CEMEHHBIC OTHOIICHUS HAHUMATENIS |
rpakJIaHWHA, BCEISIEMOT0 B KayeCTBE YjeHA CEMbH HaHMMATENs (CBHJETEIBLCTBO O POXKICHHH,
CBUJICTEIILCTBO O 3aKJIIOUEHUU Opaka, CBUIETEIHCTBO O PACTOPKEHUU Opaka u Jip.);

4) coriacue 4ICHOB CEMbU HaHMMATEJISI, B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIIUX YJICHOB
CEMbH, Ha BCEJIICHHE TPaXKJIaHWHA B KA4ECTBE MPOKUBAIOIIETO COBMECTHO C HUMH WICHA CEMbHU
(mpuoxeHue 2 K a/IMUHACTPATUBHOMY PETJIaMEHTY);

5) moroBop HaiimMa KHIJIOTO ITOMEIICHHUS;

6) BeIKCKA M3 (PUHAHCOBOTO JHUIIEBOIO CUETA;

7) BBIITUCKA U3 IOMOBOW KHUTH;

8) MOKYMEHTBI ~ yIOJHOMOYEHHOTO MPEACTABHUTEN 3asBUTEAS B COOTBETCTBHH C
3aKOHO/IaTEJILCTBOM.

25. B OymaxHoM Buue (opMma 3asBIEHUS MOXKET OBITH TONydeHA 3asBUTEIEM
HENOCPEACTBEHHO B KoMuTeTe 1O YNpaBICHHI0 MMYILECTBOM H JKHIUIIHBIM BOIIPOCaM
AIMUHUCTpAallUd  TOPOJACKOrO  OKpyra  OnekTporopck  MockoBckoi — o0mactu WM
MHOT'O()YHKIIMOHAJIbHOM IIEHTpE.

26 CDopMa 3as4BJICHUSA O BCCIICHUU TI'paKJaH B KAaYCCTBC YICHOB CEMbU HAHHUMATCIIA B
3aHMMAaeMOE€ WM JKHJIO€ TOMEIIeHHe II0 JOrOBOPY COLMAIbHOTO HalMa JOCTYyMHA s
KOIMUPOBAaHWUA W 3aIlIOJHCHUSA B JJICKTPOHHOM BHUAC HaA EI[I/IHOM nopraju€ roCygapCTBCHHbLIX U
MYHHUIIMNIATBHBIX ycIyr U [lopTane rocyaapcTBEHHBIX U MYHUIIUMATBHBIX YCIyT MOCKOBCKOM
obnacti, Ha OQUIIMATIBHOM CalTe TOPOJCKOr0 OKpyra DIeKTporopck MOCKOBCKOW 005iacTu B
cetu Hurtepner www.elgorsk-adm.ru u caiitax MHOrOGYHKIIHOHAIBHOTO IIEHTPA CETH
HuTepHeT, a Takke 1Mo 00paIIeHuo 3asiBUTEIIST MOXKET ObITh BBICTIAHA HA apec ero AIeKTPOHHOU
MOYTHI.

HcuepnbiBaouuii nepedyeHb 10KYMEHTOB, HE00X0AMMbIX B COOTBETCTBUM €
HOPMATHUBHBIMH NPABOBbIMHU AKTAMH ISl PEAOCTABJICHUA MYHULIMIIAJIbHOMN YCJIYIH,
KOTOPbIe HAXOAATCS B PACHOPSAXKEHUH IOCYIapPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0

CaMOYNpPAaBJIEeHUS] U UHBIX OPTraHOB U MOJABEJOMCTBEHHBIX MM OPraHU3ALMAX,
YYACTBYIOLIMX B NPEA0CTABJICHUN MYHHIMNIAJIbHBIX YCJIYT, U KOTOpPbIe 3asiBUTE/Ib BIIpaBe
NPeACTABUTH M0 COOCTBEHHOM HHULMATHBE, 4 TAKKe CIIOCOObI UX MOJIyYeHH s
3asiBUTEJISIMH, B TOM YHCJIe B JJICKTPOHHOH hopme, NOPSAAOK MX NPeACTABICHUSA

27. 3assuTens BIpaBe INPEACTABUTh MO COOCTBEHHONW WHHMIMATUBE JOrOBOP HaiiMa
JKUJIOTO TIOMETIEHUS (OpUTHHAM).



28 HereﬂCTaBHeHHe 3asABUTCIICM YKAa3aHHOTO JOKYMCHTA HC SBJSACTCA OCHOBAHUCM
AJI OTKa3a 3asABUTCIIO B IMTPECAOCTABJICHUA MYHHHHHHHBHOﬁ YCIyru.

29. AjMuHMCTpalMs TOPOJACKOrO OKpyra JDJeKTpOoropck MOCKOBCKOW 06macTu u
MHOrO(YHKIMOHANBHEI LIEHTp He BIpaBe TpeOGOBATh OT 3asBUTENs IPEICTABICHUS JOKYMEHTOB
¥ UHPOPMALIUK WIIH OCYILECTBICHUS ICHCTBHMN, MIPEACTABICHHE MM OCYIICCTBICHUE KOTOPBIX
HE IIPeIyCMOTPEHO HOPMATMBHBIMHM IPABOBBIMH aKTaMH, PEryIUPYIOIIMMH OTHOIIEHHS,
BO3HHUKAIONIUE B CBA3HU C MPCAOCTABJICHUCM MyHHHHHaJIBHOﬁ YCIYTH.

30. AnmuEHMCTpanms TOPOACKOTO OKpyra JJeKTporopck MOCKOBCKOW o6macTH u
MHOrO()yHKIIMOHAJIbHBI LIEHTP HE BIpaBe TpeOOBaThb OT 3asABUTENS TaKXKe MpPEeACTaBICHUs
JOKYMEHTOB ¥  WH(pOpMAalWH, KOTOpble HAaXOOITCI B  PACHOPSDKEHHUH  OPTaHoB,
IPEIOCTABIIAIOUINX TOCYJAPCTBEHHbIE WM MyHULUIAIbHBIE YCIYTH, JIUOO0 MOJIBEAOMCTBEHHBIX
OopraHaM TIOCYJapCTBEHHOW BJIACTH WM OPraHaM MECTHOTO CAaMOYIIPaBJICHHUS OpraHU3aLluu,
y4acTBYIOUIMX B NPEAOCTaBICHUY MYHULUIAIBHON YCIYrH, B COOTBETCTBUM C HOPMATHUBHBIMU
IIpaBOBBIMH akTamMu Poccuiickon ®denepanny, HOPMaTUBHBIMU IIPAaBOBBIMU aKTaMu MOCKOBCKOM
001aCTH, MyHULIMIIAJIbHBIMU TIPAaBOBBIMH aKTaMH.

HcyepnbiBaomuii nepeyeHb 0CHOBAHMUIA 1JIA 0TKAa3a B IpHeMe J0KYMEHTOB,
HEeO0XO0AUMBIX /IJIfl MPEAOCTABJEHUSI MYHMUMIIAJIBHON yCIyru

31. OcHoBammii mus oOTKa3a B OpPUEME JOKYMEHTOB, HEOOXOIMMBIX s
MPEJOCTABICHUSI MYHULUNAIBHON YCIyTH, 3aKOHOJATeNbCcTBOM Poccuiickoin Penepaunu He
MIPEAYCMOTPEHO.

HUcyepnbiBaommii nepevyeHb OCHOBAHM /ISl IPUOCTAHOBJIEHHS JIM00 0TKa3a B
NpeJ0CTABJIeHUN MYHHIIUTIIAJIbHOM YCJIYIH

32. OcHoBaHUAMH I OTKA3a B IPEJOCTABICHUI MyHUIUIAILHON YCIYTH SBISIOTC:

1) BbIIBICHHWE B 3alpoce Ha MPEAOCTABICHHE MYHHIMNAIBHON YCIYyIM WIH B
NPEICTAaBICHHBIX JTOKYMEHTAaX HEJIOCTOBEPHOM, MCKKEHHON WM HEMOJIHOW HMH(opManuu, B
TOM 4HCIIE MPEACTaBICHUE 3asgBUTENIEM IOKYMEHTOB, CPOK JE€HCTBUTEIBHOCTH KOTOPBIX Ha
MOMEHT TMOCTYIUICHUS B AJMHHUCTPALMIO TOPOJCKOTO OKpyra IJIEKTPOropck MOCKOBCKOM
00JacTi B COOTBETCTBUU C IEHCTBYIOIIMM 3aKOHOJATEILCTBOM HCTEK;

2) nojgaya 3asgBICHUA W JOKYMEHTOB JIMIIOM, HE BXOIAIIMM B II€pPEYEHb JIMILI,
YCTAaHOBJICHHBIM  3aKOHOJATEIbCTBOM M  IMYHKTOM 3  HACTOSIIEr0  aJIMUHHCTPATUBHOTO
periameHTa;

3) HempeACTaBICHHE 3asBUTENIEM OJHOTO MM 0oJiee JOKYMEHTOB, YKa3aHHBIX B IMYHKTE
24 HacCTOSAIIETO a/IMUHUCTPATHBHOTO PETIIAMEHTA,

4) TeKCT B 3ampoce Ha TMPEIOCTABICHHE MYHHIHUMAIGHONH YCIyrH HE MOAIaeTCs
MPOUYTEHUIO JINOO OTCYTCTBYET.

5) HacTyIJICHHE CHUTYyallld, NP KOTOPOH IMOCje BCEJIEHHS TpakaaH oOmas IUIONaIb
3aHMMAEMOT0 >KMJIOTO TOMEIIIEHUS HAa OJJTHOTO YWIEHA CEMbU COCTABUT MEHEE YUETHOU HOPMBI.

ITucbmeHHOe pemieHHe 00 OTKa3e B MPEJOCTaBICHUH MYHHUIMNAIBHON YCIyTu
noanuceiBaercs ['1aBoit TOpoJCKOro okpyra DJIeKTPOropcK U BBLAAETCS 3asIBUTEIIO C YKAa3aHUEM
MPUYMH OTKa3a.

[To TpeOGoBanuto 3asBUTENS, pelleHHe 00 OTKa3e B MPEJOCTaBICHUH MYHULUIMAIbHOU
YCIYTH TPENOCTABISACTCS B OJEKTPOHHOW (opMe WIM MOXKET BBIIABAThCA JUYHO WIH
HampaBsATBCA MO  MMOYTe B MHUCbMEHHOW  ¢dopme, JmbOO  BBIAABAaThCA  4Yepes
MHOTO(YHKIIHOHATHHBIN IIEHTP.

33. 3akoHOmATENBHO YCTaHOBJICHHBIE OCHOBaHUS JUTSL IIPUOCTAHOBIICHHUS
IIPEAOCTABIEHNS] MYHULIUITAIBHON YCIYTH OTCYTCTBYIOT.

Hepeqenb ycayr, HCOﬁXOZII/IMle " 00513aTeJIbHbIX AJIA IPEA0CTaBJICHUSA MyHHHHHaﬂbHOﬁ
YCIyru, B TOM 4ucCji€e CBEACHUA 0 JOKYMCHTAaX BbI/IaBA€MbIX OPraHU3allMsiMU,



Y4acTBYIOIIUMH B PeI0CTABJIEHMN MYHUIMNAJIBHON YCIyrd
34. VYcayru, HeoOXoaMMBIE M 00S3aTENBHBIE IS NPEIOCTABIEHAS MYHHIUNATBLHOK
yCIIyTU, OTCYTCTBYIOT.

Iopsiaok, pa3mMep U OCHOBAHMS B3MMAHUSA IFOCYAAPCTBEHHOM MOLUIMHBI MM MHOH IJIATHI
3a npeaocTaBjieHHe MyYHUIIMNIAILHON YCJIyTH

35. TIlpenocrapieHne MyHUIMIATLHON YCIYTH OCYLIECTBISAETCS GECILIATHO.

MaxkcumaJjibHbIi CPOK 0KHIAHNS B OUepeaH NMPH Moave 3a1poca o npeaocTaBJIeHun
MYHHMIHMNAJIbHON YCJIYIH, YCJIYI'H OPraHU3aluH, YYACTBYIOLIEH B Ipe10CTABIEHUH
MYHUIIMNIAJTbHOH YCJIYTH, U P MOJY4YeHUHU Pe3yJibTATa MPeI0CTABICHUS TAKUX yCIyT

36. MaxkcumanbHOE BpeMsl OXKHIAHHS B OYEpeNd NPU IMYHON Mojade 3asABICHUS O
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH COCTaBIsIeT He 6osee 15 MUHYT.

37. TlpemenbHas NPOJOIKMTENBHOCTh OXKHIAHUS B OdYepeqd IIPU  HOIYYEHHH
pe3yJibTaTa NpeAoCTaBICHHs MyHUIIMIAIBHON YCIYTH He JOJDKHA MPEeBBIIATh 15 MUHYT.

TpeOoBaHusi K NOMeNIeHUSIM, B KOTOPbIX IPEAOCTABJIsIeTCd MyYHHIMIIAIbHASA YCJIYra,
YCJIYTM OPraHM3ALMH, YYACTBYIONIEl B IPeA0CTABJIeHUN MYHUIIUNIAJIBHOMN YCJIYIH, K
MeCTaM OKMIAHUS U IIpHeMa 3asiBUTeNeil, pa3MelleHHI0 1 0()OPMJICHUIO BU3YAJIbHOM,
TEKCTOBOM U MyJIbTUMeIUIHOI HH(OPMALMHU O MOPSIAKE MPEeI0CTABIEHUSA
MYHUIIUNIAJTBHOH yCJIYyI'H

38. IpenocraBneHne MYHUIMIANBHBIX —yCIAyr OCYIIECTBJIAETCS B  CHENUAILHO
BBIJIEJICHHBIX JIJISl ATUX LEJIEeH MOMEIIEHUAX AMUHUCTPALIUU TOPOACKOr0 OKpyra DJIeKTPOropcK
MockoBckoii 0671aCTH 1 MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

39. lnsa 3asButeneil OMKHO OBITH 00ECTIEYEHO YA0OCTBO C TOUKH 3pEHHS MEIEX0IHOI
JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TpaHcmopra. [lyTh OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIIoOpTa 10 HOMCHIGHI/Iﬁ npueMa " BblAa4YU JOKYMCHTOB OOJIKCH OBITE O6OPYHOB3H
COOTBETCTBYIOUIMMH HH(OPMAIMOHHBIMH yKa3aTeIISIMH.

40. B cnyyae ecnum mMeeTcs BO3MOKHOCTh OPTaHHM3allMU CTOSIHKM (TIApKOBKH) BO3JIE
31aHus (CTpOEHUs), B KOTOPOM pa3MEUICHO IOMEIIEHHWE MpHeMa M BbIJIAYM JIOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSIHKA (MTAPKOBKA) AJIS JIMYHOT'O aBTOMOOMIIBHOTO TPAHCIIOPTa 3asiBUTEIIEH.
3a Mmoap30BaHUE CTOSHKOM (ITapKOBKOM) ¢ 3asiBUTENEH TIaTa He B3UMAETCHI.

41. Jlnsa mapKoBKH CHENMAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAIUIOB Ha KaXIOi
CTOsIHKE Bblensiercss He MeHee 10% MecT (HO He MeHee OJIHOTO MecCTa), KOTOpPbhIE HE JOJKHBI
3aHUMAaTh UHBIE TPAHCIIOPTHBIE CPE/ICTBA.

42. Bxox B TOMelleHHE NpUEMa U BbJAYM JOKYMEHTOB JIOIKEH OOECIeddBaTh
CBOOOAHBIM JOCTYN 3asiBUTENEH, OBITh OOOpYyNOBaH yYAOOHOW JIECTHHUIIEM C MOPYYHSMH,
HIMPOKUMU MPOXO0JIaMH, a TAKXKe MaHIyCaMH Ui epeABHKEHHSI KpPecea-KOJsACOK.

43. Ha 31aHuu pAIOM C BXOJOM JO0JKHA OBITH pa3MelleHa HHOPMAIMOHHAs Ta0IHIKa
(BbIBECKA), cojiepKalliasi caelyromyto HH(OpMAaIIHIO:

HaMMEHOBaHME OpraHa, MHOTO(QYHKIIMOHAJIBLHOTO LIEHTPA;

MECTO HaXOXACHMS U FOPUAUUECKUN aJpec;

peXUM paboThI;

HOMepa Tesie(hOHOB /TS CIIPABOK;

aapec opUIIMATIBHOTO CalTa.

44, ®acan 3pmaHMs  JODKEH OBITH  00OPY/ZIOBAH OCBETUTENBHBIMH  IIPUOOpaMH,
MO3BOJISIOIIMME ITOCETUTEISIM 03HAKOMUTBCS ¢ HH(POPMAITMOHHBIMU TaOIMYKaMHU.

45. TlomeneHus npuemMa M BbIIAYH JOKYMEHTOB JOJDKHEI IIPELYCMaTPUBATh MECTa IS
OKU1aHusl, UHHOPMUPOBAHUS U MpUeMa 3asBuTenedl. B Mectax mis nHGOpMUpPOBaHMS JOTKEH
ObITh OOecrieyeH JOCTYI TpaxJaH JUIsl O3HAKOMJIEHUS ¢ MHGopManuedl He TOJIbKO B Yachl
nprema 3asiBIICHHH, HO U B pabouee BpeMs, KOria IpueM 3asiBUTEIeH He BeJeTCs.
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46. B nomenieHuH NpUeMa M BBLJAYH JOKYMEHTOB OpPraHM3yeTcs paboTa CHpaBOYHBIX
OKOH, B KOJIMYECTBE, 00CCIICYNBAIOIIEM MTOTPEOHOCTH TpaXKaaH.

47. XapaKTepuCTHKHM NMOMEIICHMI NMPHEMA W BBIIAYM JOKYMEHTOB B YaCTH OOBEMHO-
IUTAHUPOBOYHBIX W KOHCTPYKTHUBHBIX DEIICHHUI, OCBELIEHHUS, MOXKapHOW Oe30MacHoCTH,
MH)XEHEPHOTO0  00OpyIOBaHUS JOJDKHBI  COOTBETCTBOBATH  TPEOOBAaHHUSM  HOPMATHBHBIX
JIOKYMEHTOB, ACHCTBYIOIIMX Ha TeppuTopun Poccuiickoit denepanuu.

48. Tlomemenus nmpueMa BbLIa4d JOKYMEHTOB OOODYIAYIOTCS CTEHAaMH (CTOMKamu),
coJiepKalMH HHPOPMAIIHIO O MOPSIKE MPEIOCTABICHNS MYHUIUITAIBHBIX YCITYT.

49. Tlomemenne mnpueMa M BBaYM JOKyMEHTOB MOXKET OBITH 00OPYIOBAHO
UH(POPMALIMOHHBIM TabJl0, MPEIOCTABIAIONIEM HHPOPMALUIO O TOPSIKE MPEIOCTaBICHUSL
MYHHIUOAIBHON yCIyrn (BKIOYAsh TPAHCISIHMIO BHIACOPOIHMKOB, PAa3bACHSIONMX IOPSIOK
IPEJIOCTABICHUST MYHUIMIAIBHBIX YCIYT), @ TaKKe PEryJUpPYIOLUIMM MOTOK «3JIEKTPOHHOM
ouepenu». Mupopmarust Ha TabI0 MOXKET BEIBOAUTHCS B BUJIE OCTyIIel CTPOKH.

50. Hudopmaiuonnoe Tabno pazMmemaercs pAgOM CO BXOJOM B IOMENIEHHE TaKUM
o0Opa3oM, 4YTOOBI O0ECIEYUTh BHAUMOCTH MAKCHUMaJIbHO BO3MOXXHOMY  KOJHYECTBY
3aMHTEPECOBAHHBIX JIUII.

51. B mecrax s 0KHJAHUS YCTaHABIMBAIOTCS CTYJIbs (KPECEIbHBIE CEKIIUH, KPECa)
IS 3asIBUTEJIEN.

B momemennn mpueMa W BBIJAYM JOKYMEHTOB BBIFCIISCTCS MECTO I OQOPMIICHHUS
JIOKYMEHTOB, MpeIyCMaTpPHUBAIOIIEe CTOJBI (CTOMKM) ¢ OIaHKaMu 3asBICHUN U KaHUEISPCKUMU
MIPUHAJICKHOCTIAMMU.

B momenienusix mpuema W BBIJAYM JTOKYMEHTOB MOTYT OBITh pa3MEIICHbI IUIaTeXHbIC
TEPMHUHAJIBI, MHHH-OQUCHl KPEIUTHBIX YUPESKICHUN 1O TPUEMy IUIaThl 3a IMPEIOCTABICHUC
MYHULUIIAJIBHBIX YCIYT.

52. Wudopmanus o ¢daMuiIud, HMEHH, OTYECTBE M JIOIGKHOCTH COTpPYIHHUKA
AJIMUHHCTpAallUM ~ TOPOACKOTO  OKpyra  OJeKTporopck  MockoBckoil — oOmactu U
MHOTO()YHKIIHOHAJILHOTO IICHTPa, JOJDKHA OBITh pa3MelleHa Ha JMYHOW HH(OPMAIMOHHOU
TabJIMYKE U Ha pabOoYeM MEeCTe CIEeIHaIHNCTa.

53. Jlna 3asBUTENs, HAXOJAIIETOCA HA TPUEME, JOJKHO OBITH MPELYCMOTPEHO MECTO
JUI PACKIIaJIKU JOKYMEHTOB.

54. TlpueM KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX  JUIS  OCYLIECTBICHHUS
MYHUIUNAIBHON YCIyrd Mo O(OPMIIEHHIO pa3pelleHHs Ha BCEJICHHME TpaK1aH B KauecTBe
WIEHOB CEMbU HAHUMATeNds B OJKWIble IIOMELIEHHUS, IMPEJOCTaBICHHbIE II0 JIOrOBOpaM
COLIMAJIBHOIO HaiiMa, W BblJaya JOKYMEHTOB, IIpM HaJIUYUU BO3MOXHOCTH, JOJIKHBI
OCYIIIECTBIISATHCS B Pa3HBIX OKHAX (KaOWHeTax).

55. B momemeHuax MpHeMa U BbIAYM JOKYMEHTOB Pa3MEMIaeTcs aGOHEHTCKHM SIIMK,
a TaKKe CTeHJ MO aHTUKOPPYNLUHUOHHOW TemaTtuke. Kpome Toro, B momeuieHUsX Npuema u
BBIJJa4M JTOKYMEHTOB MOTYT paclpOCTPaHAThCS HHBbIE MaTepHalibl (OpOLIOpbI, COOPHUKH) MO
AHTUKOPPYILUOHHON TEMATHKE.

IToxa3aTenu AOCTYNIHOCTH M Ka4eCTBA MYHUIIMNIAJIBbHBIX YCJIYT (BO3MOKHOCTDH MOJTy4YeHUs!
HH(OPMALMHU 0 X0J€ NPeJ0CTABIeHU MYHUIIUNIAJbHOH YCIYTH, BO3MOKHOCTb MOJTy4eHHUS
YCJIYTHM B 3JIEKTPOHHOI hopMe WJIM B MHOTO()YHKIIMOHAJIBLHOM LIEHTPe NMpeJ0cTaBIeHHA
MYHMIHMIAJTbHBIX YCIYTH
56. TlokasarensMu JOCTYITHOCTH U Ka4€CTBA MyHHIMIIAIBHOM YCIIYTH SBJISFOTCS:

JIOCTOBEPHOCTH MPEAOCTaBIsIEMON Ipaxk1aHaM HH(OpMaLnK;

MOJTHOTA MH()OPMUPOBAHUS IPAXK/IaH;

HarmsagHocTh  (GopM  mpenoctaBisieMo  MHpopmanuu 00  aJAMHUHUCTPATUBHBIX
IPOLEAYPAX;

ynoOCTBO M JOCTYNHOCTh IMOJIy4€HUS HMHPOpPMAIMU 3asgBUTENSIMH O TMOPSJIKE
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH;



COONIOZICHHE CPOKOB HCIIONIHEHUS OTICNBbHBIX AJAMHHHCTPATHBHBIX MPOLEAYp U
MPEIOCTABIICHUS MYHHUIIUITAILHOU YCIYTH B IICJIOM;

colOuroieHnid TpeOOBaHMM CTaHIapTa MPEIOCTABICHNUS MYHUIUIIAIBLHON YCIIyTH;

OTCYTCTBHE kajo0 Ha pemieHus, AcHCTBUA (Oe31elCTBUE) TOJDKHOCTHBIX — JIMI]
AJIMUHUCTpAIIUU TOPOJCKOTO OKpyra DIEKTPOropck MOCKOBCKOW 00JIaCTH M MYHHUITUTIATBHBIX
CITY)KaIllUX B XOJIe MPEIOCTABIICHUS MYHHUIIUIIAILHOU YCIYTH;

MOJIHOTA W aKTyaJbHOCTh MH(POPMAIMU O TOPSAKE MPEAOCTABICHUS MYHUIIUIIATHLHOU
YCIIYTH.

57. 3BagBuTensM NPeNOCTABIAETCS BO3MOMKHOCTh HOMyYeHHs HMH(OPMALMH O XOJIe
MIPEIOCTABIICHUS MYHUIIUIIATBHON YCIYTH U BO3MOXKHOCTD IMOJIYUCHUS MYHUIIUTIATBHON YCITYTH
B JICKTPOHHOH (hopMe ¢ ucoab30BaHueM [lopTana rocy1apcTBeHHBIX U MyHHUITUITATBHBIX YCITYT
MockoBckoii o0iact, EquHoro moprana rocyaapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT M IO
MPHUHIIAITY «OJTHOTO OKHa» Ha 0a3e MHOTO() YHKIIMOHAIBHBIX IICHTPOB.

58. Ilpu mosy4yeHMH MyHHLMIAIBHONH YCIyrd 3asBUTEIb OCYIIECTBIAET He Oosee 1
B3aMMOJICHCTBUS C JOKHOCTHBIMU JIMIIAMH.

59. IIpomomXMTENbHOCTh OXKUIAHUA B OYepeqd HpHU OOpalleHWM 3asBMTENS B
AJMMHHCTPAIMIO TOPOJICKOTO OKpyra OJeKTpPOropck MOCKOBCKOH 00JacTH JUIsl MOJIyYeHHs
MYHUIIMINIAJIbHOW YCIIyTH HE MOXKET MPEBBILIATH 15 MUHYT.

Huble TpedoBaHMSA, B TOM YHC/Ie YYUTHIBAKOIME 0COOCHHOCTH OPraHu3aluu
NpeJ0CTABICHU MYHUIUIIAJBHOMH YCIYTH 10 IPUHIMITY «OJHOI0 OKHa» Ha 0a3e
MHOT0()YHKIMOHAJILHBIX HEHTPOB M B YJIEKTPOHHOI1 (hopMme

60. 3BasBurenmo mpenoCTABIAETCS BO3MOMKHOCTH MOMYy4EHHsS MYHMIHMNAIBLHOH YCIyTH
0 MPUHLOUITY «OAHOI'O OKHa», B COOTBECTCTBUU C KOTOPLIM IPCAOCTABICHUC MyHI/IIIPIHaJIBHOﬁ
YCIYIH OCYILIECTBISETCS TOCIE OAHOKPATHOIO OOpallleHUsl 3asBUTEN C COOTBETCTBYIOIIMM
3allpocoM, a B3aUMOJEHCTBHE C AJMHHHMCTpAlMEd TOPOACKOrO OKpyra OJIEKTPOrOpCcK
MocKOBCKO# 007acTH  OCYIIECTBISIETCS MHOTO(QYHKIMOHAJIBHBIM LEHTPOM 0€3 ydJacTHs
3adBUTENS B COOTBETCTBUM C HOPMATHBHBIMU IIPDABOBBIMM aKTaMU U COIJIAILIEHUEM O
B3aMMOJEHCTBUM MEXIYy AJIMUHUCTpALMENd TOPOJCKOrO OKpyra OIJEKTpOropck MOCKOBCKOM
001acTH 1 MHOTO()YHKITHOHAJIBHBIM IIEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBJICHHOM TOPSIJIKE.

61. Oprauusanus MPEIOCTaBICHUS MYHHUIUTIATbHOU YCIyTH Ha Oaze
MHOTO(YHKIIMOHATHHOTO IIEHTPa OCYILECTBISETCS B COOTBETCTBUM C COTJIAIIEHHEM O
B3aUMOJICCTBUU MEXIYy AJIMUHUCTpAIIUEN TOPOJICKOTO OKpyra DIEKTpOropck MOCKOBCKOH
00yacTi 1 MHOTO(YHKIIHOHATHHBIM IIEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBICHHOM TMOPSJIKE.

62. MynuuunanpHas yciayra IpeJocTaBiseTcs B MHOTO(YHKIMOHAIbHBIX IIEHTPAaX €
Y4E€TOM IPHUHIMIA IKCTEPPUTOPHAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBHUTEIb BIIPaBE
BbIOpaTh  Juid  oOpalieHuss 3a  IOJyYeHHEM  MYHHMLIMMAJIBHOM  YCIYrW  JIH0OOH
MHOTO(QYHKIIMOHAIbHBIA LEHTP, pPACIOJIOKEHHBIH Ha TEPPUTOPHUH TOPOJACKOrO0 OKpyra
DnekTporopck MockoBckoii 0061acTH.

63. Ilpu mpemocTaBIeHUM MyHHIMIANBHOM yCIyIH YHUBEPCATbHBIMU CIIEMATHCTAMH
MHOT'O()YHKIIMOHAJIBHBIX LIEHTPOB MCIIOIHSIOTCS CIEAYIOLINe aAMUHUCTPATUBHBIE IPOLIEAYPHI:

1) mpuemM  3asBJICHUS W JIOKYMEHTOB, HEOOXOJUMBIX ISl  MPEAOCTABICHHS
MYHULIMINIAJIBbHON YCIIyTH;

2) bopmMupoBaHHEe W  HaNpaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B  OpPraHbI
(opranu3anum), yyacTBYIOIIHE B IPEJOCTaBICHUN MyHULIUTIAILHON YCIYTH;

3) BbIIa4a JIOKYMEHTA, SIBIISIOIIETOCS PE3yJbTaTOM TMPEIOCTABICHHUS MYHHUIIMITATbLHON
YCIIYTH.

AJMUHUCTpPATUBHBIE TPOLEAYPHI 10 MPUEMY 3asiBICHUS U JIOKYMEHTOB, HEOOXOANMBIX
JUIsL TIPEJOCTABIEHUS] MYHULMIIAIBHOW YCIYTH, a TaKK€ BblJau€ JOKYMEHTA, SIBIISIOIIErOCA
pe3yJbTaTOM MPEJOCTaBICHUSI MYHHUIIMIAIbHOW YCIYTH, OCYIIECTBIISIIOTCS YHHBEpPCaIbHBIMU
CHelHaTNCTaMH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MO0 MPUHIIMITY SKCTEPPUTOPUATBHOCTH.



64. 3asBuTenM MMEIOT BO3MOXHOCTH IIOJYYEHHS MYHHIMIAIBLHOM YCIyrM B
JNIEKTPOHHOW  (OopMe C  HCIONb30BaHMEM EJWHOTO mopraja TroCYAapCTBEHHBIX U
MYHULUIIAIBHBIX yciayr U lloprana rocy1apCTBEHHBIX U MYHULIMINAIBHBIX YCIYr MOCKOBCKOH
00JIaCTH B YaCTH:

1) nony4eHust ”HPOPMAIMK O TIOPSIKE MPEIOCTABICHUS MyHUIIMIIAILHON YCIYTH;

2) o3HaKOMJIEHHsI C (OpMaMHU 3asBICHHHA W HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MOJIYYCHHA MYHI/IL[I/IHaJ'IBHOf/'I yciyru, obecnieueHus A0CTylMa K HHUM JIA KOOHUPOBAHHA U
3aII0JIHEHUSI B 3JICKTPOHHOM BUJIE;

3) HampaBlieHHsI 3ampoca U JOKYMEHTOB, HEOOXOAMUMBIX JUIS PEAOCTABICHHUS
MYHUIHIIATBHOH YCIYTH;

4) oCyIIECTBICHHUS MOHUTOPHHTA X012 TIPEIOCTaBICHUS MYHHIIUTIAJIbHOM YCIIyTH;

5) noxyueHus pe3ysbrara MpeJI0CTaBICHUS MYHHUIMIIAIBHOW YCIYTH B COOTBETCTBHHU C
JICUCTBYIOIIUM 3aKOHOATEIILCTBOM.

65. Ilpu HampaBneHmu 3ampoca O TIPENOCTaBICHMH MYyHHIMIAIBHOW YCIYTH B
ANIEKTPOHHOU (opMe 3asBUTENb (HOPMHUPYET 3asBICHHE HA IMPEIOCTABICHUE MYHHIUITATHLHOI
yciayrd B (OopMe 3JEKTPOHHOTO JOKYMEHTa M ITOAINUCHIBACT €ro AJICKTPOHHOW IOJIIKCHIO B
cooTBeTcTBUM ¢ TpeboBanusimu DenepanbHoro 3akoHa Ne63-O®3 wu  TpeGoBaHHAMHU
Oenepanpaoro 3akona Ne 210-03.

66. Ilpu wHampapiaeHuM 3ampoca O IIPEJOCTABICHMH MYHHIMIAILHOM YCIyrH B
DIIEKTPOHHON (opMe 3asBHUTENb BIpaBE MPUIOKHTH K 3aiBICHHIO O TIPEIOCTABICHUN
MYHULUIIAJIBHON YCIYTM JOKYMEHTBI, YKa3aHHble B MyHKTax 24 u 27 agMUHHUCTPATUBHOIO
perimaMeHTa, KOTopble (OPMHUPYIOTCS W HANpaBSIIOTCS B BHAE OTHCIBHBIX (ailyioB B
COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOIATEIHCTBA.

67. Ilpu HanpaBieHHH 3asBIEHUS U IIPUIATAEMBIX K HEMY JOKYMEHTOB B DJIEKTPOHHOM
dopMe TpencTaBUTENEM  3asBHUTENS, JCUCTBYIOIIMM Ha OCHOBAaHUU JIOBEPEHHOCTH,
JIOBEPEHHOCTD JOJDKHA OBIThH MpejcTaBlieHa B (hOpMe 3NIEKTPOHHOTO JOKYMEHTA, OJMUCAaHHOTO
AJIIEKTPOHHOMN MOAMKUCHIO YIIOTHOMOYEHHOTO JIUIIA, BBIIABIIETO (ITOAMUCABIIEI0) JOBEPEHHOCTb.

68. B Teuemme 5 gaHell ¢ JaThl HampaBleHMS 3ampoca O IPEIOCTABICHUH
MYHUIIUTAIBHON YCIYTH B AJIEKTPOHHOU (hopMe 3asBUTENb MPEAOCTABISET B AJIMUHUCTPAIIHIO
TOPOJCKOI0 OKpyra OJIeKTporopck MOCKOBCKOH 00JIacTH JOKYMEHTHI, NpPEICTABICHHBIE B
NyHKTe 24 aIMUHUCTPAaTUBHOTO perjamMeHTra (B cllydae, €Ciad 3anpoc M JOKYMEHThl B
3JIEKTPOHHOM (hOpMeE HE COCTABJIEHBI C UCIOIb30BaHUEM HJIEKTPOHHON MOJAMKUCH B COOTBETCTBUU
C JIHCTBYIOIIMM 3aKOHO/IaTeIbCTBOM). 3asiBUTENb TaKXKE BIPaBE MPEACTABUTH 110 COOCTBEHHOMN
MHUIIMATHBE JOKYMEHTHI, yKa3aHHbIE B TyHKTE 27 aIMUHUCTPATUBHOT'O PETJIaMEHTA.

69. Jlna o00paboTKM IEpCOHANbHBIX JAHHBIX TP PETUCTPalMH  CyOheKTa
NEePCOHANBHBIX JaHHBIX Ha EMUHOM mopTaie rocyaapCcTBEHHbIX U MyHULMIAIBHBIX YCIYT U Ha
[Toprane rocynapCTBEHHbIX M MYHUIMNAIBHBIX YyCIyr MOCKOBCKOW 00siacTu IOJIydeHue
COTJIacHsl 3asiBUTENSI B COOTBETCTBHH ¢ TpeOoBaHusAMHU cTtaThul 6 DenepanbHoro 3akona Ne 152-
@3 He TpebyeTcs.

70 3assBUTEIISIM npeaoCTaBIACTCA BO3MOXHOCTb JJIsA HpeHBapI/ITCJIBHOfI 3arImcu Ha
nojavyy 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX [UIsi TPEJOCTABICHUS MYHHUIIMIIATbHOU
yeanyru. IlpenBaputenbHas 3amuch MOXKET OCYIIECTBISATHCA CIEIYIOIIMMH Clloco0aMu 1O
BBIOOPY 3asBUTEIIS:

MpyU  JIMYHOM OOpAaIllEeHUH 3asBUTENS B AJMHHHCTPAIMIO TOPOJCKOTO OKpyra
OnekTporopck MockoBCcKoi 00J1aCTH UM MHOTO() YHKIIMOHAIBHBIHN IEHTD;

o TenedoHy AAMUHUCTPAIIMHN TOPOJICKOTO OKpyra DIEKTPOropck MOCKOBCKOM 00IacTH
WM MHOTO()YHKITMOHATIFHOTO LIEHTPA,;

yepe3 oUIMATBHBINA CalT TOPOJCKOTO OKpyra IeKTPOoropck MOCKOBCKOW 00JIacTH WITH
MHOTO(YHKIIHOHATHHOTO IIEHTPA.

71.  Tlpu npenBapuTenbHON 3aIUCH 3aBUTEND COOOIIAET CIIEAYIOIME JaHHBIE:
(dbamMuinio, UMsl, 0OTYECTBO (ITOCTEAHEE TPU HATTMYUN );
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KOHTAKTHBIH HOMep TeseoHa;
aZpec ICKTPOHHOM MOYTHI (TIPH HATUYHWH );
KeJlaeMble aTy ¥ BpeMs MPEICTaBICHHS JOKYMEHTOB.

72 Hpez[BapHTeanaﬂ 3aIMUCh OCYIIECTBIICTCA MMYTEM BHECCHUS YKAa3aHHBIX CBe,Z[eHI/Iﬁ
B KHUT'Y 3allUCHU SaSIBI/ITGHGf/’I, KOTOpasA BCACTCA Ha 6yMa)KHBIX W/WIIH SJICKTPOHHBIX HOCUTCIIAX.

73. 3BasBuTemo cooOWAOTCA jJaTa M BpeMs IIpUeMa JOKYMEHTOB, OKHO (KaGHHeT)
npreMa JTOKYMEHTOB, B KOTOpPBIE ClenyeT oOpartuthes. [Ipw JuuHOM OOpalieHWH 3asBUTEITIO
BbIJIA€TCSl TAJOH-TIOATBEPKACHUE. 3asBUTENb, 3alMCABIIMICS Ha MpueM yepe3 o(ulMaIbHBIN
CaliT TOPOJCKOTO OKpyra DIEKTPOropck MOCKOBCKOW 00JIACTH WU MHOTO(PYHKIIHOHATHHOTO
LEHTPa, MOXKET pacredyaTaTh aHaJIOT TAIOHA-TIOATBEPKIACHHUS.

3anuch 3asBUTENICH HA OMpEACNICHHYI0 JaTy 3aKaHYMBACTCS 32 CYTKU J0 HACTYIUICHUS
3TOM ATHIL.

74. Tlpu ocylleCTBIEHHH NpPEABAPUTEILHON 3allMCH 3asBHTENL B  00SA3aTEIBHOM
nopsiike HHPOPMHUPYETCS O TOM, YTO MpeABApUTENIbHAS 3alUCh AaHHYJIUPYETCS B CIydae ero He
SBKH I10 UCTEUYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHU IpUEMa.

3asgBUTENSIM, 3aIIMCABIIMMCS Ha TPUEM uepe3 OPHUIMAIbHBIA CalT TOPOJICKOTO OKpyTa
OnexTporopck MocKOBCKOM 001acTH WM MHOTO(YHKIIMOHAJIIBHOTO LIEHTPA, 3a J€Hb JI0 pUeMa
OTIPABJISIETCS] HAIIOMMHAHUE HA YKA3aHHBIM aapec 3JIEKTPOHHOM IOYTHI O JaTe, BPEMEHU U
MecTe Ipuema, a Takke nHpopmanus o0 aHHYJIMPOBAHUY NPEIBAPUTEIBHOM 3allUCH B Cllydae He
SBKH T10 UCTEUEHUU 15 MUHYT C Ha3HAYEHHOTO BPEMEHU MpUEMa.

75. 3asBurens B M000€ BpeMs BIPABE OTKA3aThCs OT NPEABAPUTEILHON 3aIIUCH.

76. B orcyrcTBMM 3asBUTENEH, OOpAaTHBIIMXCS 110 HPEABAPHTENLHON 3aIUCH,
OCYILECTBIISICTCS IPUEM 3asBUTEIICH, 0OPATUBIIUXCS B TIOPSIKE OYESPE/IH.

77. TI'papux npuema (mpueMHOE BpeMs) 3asBUTeNedl MO MpPeABAPUTENLHON 3amMCHU
YCTaHABIIMBACTCS PYKOBOJIUTEIEM AJMHHHCTPAIIMA TOPOJCKOTO OKpyra OJIEKTPOTOpPCK
MocKOBCKO# 001acTH WM MHOTO(YHKIIHOHAJILHOTO IICHTPA B 3aBUCHMOCTH OT UHTCHCUBHOCTH
oOpareHui

I11. Cocras, noc/1e10BaTeIbHOCTb H CPOKH BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp (aeicreuii), TpeGOBAHHUA K NOPSAKY X BBINOJHEHHUSI, B TOM YHCJI€ 0COOEHHOCTH
BBINIOJIHEHHS AIMUHUCTPATHBHBIX NMPoOLEAYP (AelCTBHIT) B JIeKTPOHHOH (popMe U
MHOT0()YHKIMOHAJILHOI'0 IIEHTPA

78. TIlpenocraBleHMe MYHHIMIATLHOM YCIyrM BKIIOYaeT B ceOs  Ciepylolue
aJMHUHHUCTPATUBHBIE IPOLEAYPBHI:

1) npuem  3asBieHHS W JOKYMCHTOB, HEOOXOMMMBIX JJIs  MPEIOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

2) perucTpanysi 3asBICHHUS H JIOKYMEHTOB, HEOOXOAMMBIX [UIs TPEJOCTABIICHHS
MYHHUIUIIAJIBHON YCIyTH;

3) 00paboTka ¥ TpEaBAPUTEIBHOEC PACCMOTPEHHE 3asBICHUS U IPEICTABICHHBIX
JIOKYMEHTOB;

4) popmupoBaHHE ¥  HampaBICHHWE MEXKBEIOMCTBEHHBIX 3alPOCOB B  OpraHbI
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHUN MYHUIIUIAILHON YCIIyTH;

5) paccmoTpenne JKUIUITHON KOMUCCHEH 3asBICHUS C MPUIAraéMbIMH JOKYMEHTaMHU H
IPUHATHE PEIIEHUs O BCEICHUM TPaXKJaH B KAadeCTBE YJICHOB CEMbH HAHMMATEINS YKHJIOTO
MIOMEIICHUS 10 JOTOBOPY COLMAIIBLHOIO HaliMa,

6) BbIIaua JIOKYMEHTA, SIBISIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHHS MYHHUIIMITAILHON
YCIIYTH.

Biiok-cxeMa npeaocTaBjieHUs MyHHIHMNAJIBHON yCJIyru

79. DBrnok-cxema  IOCIENOBATENBHOCTH  JEHCTBMH  NpH  NPENOCTABICHUH
MYHHIUIIATEHOM yCITyTH TipeacTaBieHa B [Ipumoxkennn 3 K a IMAHUCTPATHBHOMY PETJIAMEHTY.
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IIpuem 3asBiIeHNS ¥ TOKYMEHTOB, HEOOXOAMMBIX /IJISl PEeI0CTABJIEHUS
MYHUIHMNAJTbHON yCJIyru

80. OcHoBanuem nns Hayama OCYIIECTBICHHS aIMMHHUCTPATHBHOM NpOLELYpHl II0
npueMy 3asBICHUS U JIOKYMEHTOB, HEOOXOMWUMBIX IS MPEIOCTABICHUS MYHHIIMITATBLHON
YCIYTH, SIBISICTCS TOCTYIUICHHE B AJIMHHHUCTPAIUI0 TOPOJICKOTO OKpyra DIEKTPOTOpPCK
MOCKOBCKOUW 00JaCTH WM MHOTO(YHKIIMOHATBHBIA IICHTP 3asBICHUS O MPEAOCTABICHUH
MYHUIUIIAIBHON YCIIYTH M MPUJIAraeMbIX K HEMY JOKYMEHTOB, IPECTaBICHHBIX 3asBUTEIICM:

a) B AIMUHUCTPAIUIO TOPOJICKOTO OKpyTa DIeKTporopck MocKoBCKoii 001acTH:

MOCPENICTBOM JIMYHOTO OOpAIICHUs 3asBUTEIIS,

MOCPEACTBOM MTOYTOBOTO OTIPABIICHHUS;

MOCPEIICTBOM ~ TEXHUYECKHX CpeACTB EaWHOro rmoprajia TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX yCIyT win [lopTana rocy1apcTBeHHBIX B MYHUITUTIAIBHBIX YCIYT MOCKOBCKOM
obnacry;

0) B MHOTOYHKITMOHATBHBIN IIEHTP TTOCPEACTBOM JIMYHOTO OOPAIICHUS 3asIBUTEIIS.

8l. Ilpuem 3asBneHHMS M JOKyMEHTOB, HEOOXOAUMBIX JUIl IIPEJOCTABICHUS
MYHUIIUNIAIBHONH YCIYTH, OCYHIECTBISIFOT COTPYAHUKHA AJIMUHHCTPAIMUA TOPOJCKOTO OKpYyra
DnekTporopck MOCKOBCKOM 00JIaCTH HITU COTPYAHUKH MHOTO()YHKIIMOHAILHOTO IICHTpA.

82. IlpueM 3asBieHMA M JOKYMEHTOB, HEOOXOJMMBIX JUIS  IIPENOCTAaBICHHUS
MYHULIMNIAJIBHON YCIIYTH OCYLIECTBIIAETCA B MHOIO(PYHKIIMOHAJIBHBIX LIEHTPAaX B COOTBETCTBUU C
COIIALLEHUSAMU O B3aUMOJECHCTBUYU MEKIY AJMUHUCTPAaLUEN TOPOJACKOr0 OKpyra JIEeKTPOropcK
MoOCKOBCKO# 0071aCTH M MHOTO(YHKITMOHAIBHBIM LIEHTPOM, 3aKJIIOYEHHBIM B YCTAaHOBJICHHOM
NOPSIJIKE, €CJIN UCIIOJHEHUE JaHHOW IPOLEAYPHI IPELYCMOTPEHO 3aKI0YEHHBIM COIVIALICHUEM.

83. Ilpu nocrymieHuu 3asBJEHMS U IPUIATaEMbIX K HEMY JOKYMEHTOB MOCPEICTBOM
JUYHOTO oOOpalleHusi 3asBUTENS B AJMHUHHCTPAIMIO TOPOJCKOTO OKpyra ODIEKTPOropcK
MockoBckoOil 0051acTH WM MHOTO(YHKIIMOHANBHBIM LIEHTpP, CIELHAINCT, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB, OCYILECTBIISAET CIAEAYIONIYIO IMOCIEA0BATEIBHOCTD JEHCTBUMN:

1) ycraHaBiaMBaeT MpeaMeT 0OpalieHus;

2) yCTaHaBIMBAET COOTBETCTBUE JMYHOCTU 3asBUTEIS JIOKYMEHTY, YAOCTOBEPSIOIIEMY
JMYHOCTH (B CIIydae, eCiM 3asBUTENIEM SBISIETCS (PU3UUECKOE JIHIIO);

3) mpoBepsieT  HAJIMYME JIOKYMEHTAa, YAOCTOBEPSIONIEr0 mpaBa  (TOJTHOMOYHS)
npefcTaBuTeNs (PU3MYECKOro WM IOPUAMYECKOro JiMia (B ciydae, €Clii C 3asBICHHUEM
oOpainaercst NpeJCTaBUTENb 3asIBUTENS);

4) ocyIIeCTBISIET CBEPKY KOIHUIl TPEACTABICHHBIX JOKYMEHTOB C X OpPUTHHATIAMH;

5) mpoBepsieT 3asBICHHE M KOMIUICKTHOCTh MpPUJIaraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE  TE€PEYHIO  JIOKYMEHTOB, IMPEAYCMOTPEHHBbIX myHkTamu 24 wu 27
aIMUHUCTPATUBHOIO PETJIAMEHTA,

6) mpoBepsieT 3asBICHUE M NpHIaraeMble K HEMY JOKYMEHTBHI Ha HAMYHE MOTYUCTOK,
IPUIIMCOK, 3a4YEPKHYTBIX CJIOB W HWHBIX HEOTOBOPEHHBIX HCIPAaBICHUM, CEPbE3HBIX
MOBPEKICHUM, HE MTO3BOJIAIOIINUX OJHO3HAYHO UCTOJIKOBATh UX COACPKAHUE;

7) OCYIIECTBIISIET MPHEM 3asBJICHHUS M JOKYMEHTOB IO OIUCH, KOTOpas COJCPIKUT
IIOJIHBIM TEpedYeHb JOKYMEHTOB, NPEACTABICHHBIX 3asBUTENIEM, a IIPU HAJIWYMM BBISIBICHHBIX
HEJOCTATKOB - UX ONMCAHUE;

8) Bpy4aeT KONHIO ONUCH 3asBUTEIIIO.

84. Cneumamucr MHOTOQYHKIMOHAIBHOTO IIEHTPa, OTBETCTBEHHBIA 3a IIPUEM
JIOKYMEHTOB, B JONOJHEHHE K JEHCTBHUSIM, YKa3aHHbIM B IyHKTe 83 aJMUHHCTPATHBHOTO
perjlaMeHTa, OCYIECTBISAET CIAEAYIOINE JeHCTBUS:

1) mpoBepsieT KOMILIEKTHOCTh TPEICTABICHHBIX 3asBUTEIEM IOKYMEHTOB IO TEPEYHIO
JIOKYMEHTOB, ITPETyCMOTPEHHBIX TyHKTaMH 24 1 27 aIMHHUCTPATUBHOTO PETrJIaMEHTa;

2) opmupyeT mepeyeHb TOKYMEHTOB, HE MPEICTABICHHBIX 3asBHTEIIEM M CBEICHUS U3
KOTOPBIX TMOAJIeKAT TIOJYYEHUIO TOCPEICTBOM MEXBEIOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aUMOJICUCTBUS;
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3) HampaBJIseT CIEHUATUCTY MHOTO(QYHKIMOHAIBHOTO IICHTPA, OTBETCTBEHHOMY 3a
OCYILIECTBJIEHHE MEKBEAOMCTBEHHOTO MH(POPMALMOHHOIO B3aUMOJEHCTBUS, CHOPMUPOBAHHBIN
IepeYeHb JOKYMEHTOB, HE IPEJCTABICHHBIX 3asBUTEIIEM U CBEIEHUS W3 KOTOPBIX MOJJIEKAT
HOJIy4EHHUIO IOCPEICTBOM MEKBEAOMCTBEHHOTO HH(OPMAIIMIOHHOI'O B3aUMOEHCTBUS;

4) mpy HAJMYMU BCEX JOKYMEHTOB W CBEICHHU, NPEIyCMOTPEHHBIX NMYHKTOM 24 u 27
aJIMUHUCTPAaTUBHOIO pErjaMeHTa IepelaeT 3asBJICHUE U IpUiIaraéMble K HEMY JIOKYMEHTbI
CHEUHATUCTY MHOTO()YHKITMOHAIBHOTO IIEHTPA, OTBETCTBEHHOMY 32 OPTaHU3AIUI0 HAIPABICHUS
3a8BJICHUS U MpPUJIAraeMbIX K HEMY JOKYMEHTOB B AJIMUHHUCTPALMIO TOPOJCKOTO OKpYyra
DnexTporopck MocKOBCKOi 00JacTH.

CoTpyqHMK MHOTO()YHKIIMOHQJIBHOTO IIEHTPA, OTBETCTBEHHBIH 3a OpraHU3alHio
HAIPaBJICHUS 3asBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB B AJIMUHUCTPALUIO TOPOJICKOIO
OKpyra DJeKTporopck MOCKOBCKOHM 00JIacTH, OpraHu3yeT nepeaavy 3asBICHUs U JOKYMEHTOB,
IIPEJICTaBICHHBIX 3asBUTEJIEM, B AJIMUHUCTPALMIO TOPOJACKOIO OKpyra OJIEKTPOropcK
MockoBCKOW 00J1aCTHU B COOTBETCTBUM C 3aKJIIOYEHHBIM COIVIALIEHHEM O B3aUMOJCHCTBHU U
MOPSIKOM JISTIONPOU3BOJCTBA MHOTO()YHKIIMOHAIBHOTO LIEHTPA.

85. MakcumanbHOEe BpeMs TpUeMa 3asBJICHHSA W NPUIATaEMbIX K HEMY JOKYMEHTOB
IIPU JJUYHOM OOpAILEHUH 3asBUTEISI HE IPEBbIIAET 15 MUHYT.

86. Ilpu orcyTcTBHM y 3asBMTENs, OOPATUBILETOCS JIMYHO, 3AIIOJHEHHOTO 3asBICHHUS
WIA HE MNPaBWIBHOM €ro 3alOJHEHUH, CHELHUATUCT AJIMHUHHMCTPALUU TOPOACKOIO OKpyra
Onekrporopck MockoBckoi 00JaCTH UM MHOTO()YHKIIMOHAJIHOTO IIEHTpa, OTBETCTBEHHBIN 3a
IpUEM JTIOKyMEHTOB, KOHCYJIbTHPYET 3asBUTENS 110 BOIIPOCAM 3aIlOJIHEHUS 3asBICHHS.

87. Ilpu mnocTymneHuu 3asBjieHMS M [pUIIATaeMbIX K HEMy JOKYMEHTOB B
AJMUHHCTpPAIMIO TOPOJCKOTO OKpyra OIeKTporopck MOCKOBCKOH 00jacTH IOCpPEACTBOM
[IOYTOBOT'O OTIIPABJICHUS CHEHUATIUCT AJIMUHUCTPALUU TOPOJCKOIO OKpyra OJIEKTPOropck
MockoBckoil 007acTH, OTBETCTBEHHBIH 3a IpUEM 3asBIECHUN M JOKYMEHTOB, OCYIIECTBISET
NeHCTBUSL COTJIAaCHO TYHKTY 83 aJIMUHHCTPaTHBHOTO perjaMeHTa, KpoMe JeWCTBHi,
IPEIYCMOTPEHHBIX MOAMYHKTaMU 2, 4 myHKTa 84 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

88 Onuch HAmpaBJIACTCA  3adBUTCIIO 3aKa3HbBIM  IMOYTOBBIM  OTHPABJICHUCM C
YBCAOMIICHUEM O BPYYCHHH B TCUCHHC 2 pa60q1/1x IIHGI\/JI C OaTbl IIOJYYCHHA 3adBJICHUA H
pujaaracMabiX K HEMYy JOKYMCHTOB.

89. B cimywae mocTymieHMs 3ampoca O IpPeJOCTaBIEHMH MyHHIMHAIBHOH YCIYTH H
npujaraeMplX K HeMy JOKYMEHTOB (TIpM HalU4WU) B AJIEKTPOHHOM (opmMe MOCPEeICTBOM
EnuHoro moprana rocynapcTBEHHBIX M MYHUIMITATBHBIX YCIIyT win [lopTana rocyaapcTBeHHBIX
U MYHUIUNAIBHBIX YCIyT MOCKOBCKOM 00JacTd crenuanucT AJMUHUCTpPAlMU TOPOJCKOTO
OKpyra OJEeKTporopck MOCKOBCKOW 007acTH, OTBETCTBEHHBIH 3a TIPHEM JOKYMEHTOB,
OCYILECTBIISIET CIENYIONLYIO MTOCIE10BaTEIbHOCTh I€HCTBUI:

1) mpocMaTpuBaeT IEKTPOHHBIE 00pa3bl 3ampoca O MPEIOCTaBICHHA MYyHHIUIATHHOM
YCIYTH U IpUjlaraeMbIX K HEMY JIOKyMEHTOB;

2) OCYILIECTBIISIET KOHTPOJIb TIOJIYYCHHBIX DJICKTPOHHBIX 00pa30B 3asBICHUS U
npusaraeMbIX K HeMy JJOKyMEHTOB Ha MpeMeT LeJI0CTHOCTH;

3) dukcupyer naTy nosydeHus 3asBICHUS M MPUJIaraeMbIX K HEMY JJOKyMEHTOB;

4) B ciiydae eClIM 3arpoc Ha MPEeJOCTABICHUE MYHHIHUITATBHON YCIYTH U JOKYMEHTHI,
NpeJICTaBJICHHBIEC B 3JICKTPOHHOH (OpMe, HE 3aBEPEHBI SJICKTPOHHOM MOANMCHIO B COOTBETCTBUU
C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM HANpAaBIsIeT 3asBUTENIO dYepe3 JIMYHbIM KaOMHET
YBEIIOMJICHHE O HEOOXOIWMOCTH TMPEICTaBUTh 3alpoC O IMPEIOCTaBICHUH MYHHIIUTIAIBHOW
YCIAYrM M JOKYMEHTBI, TIOANUCAHHBIE DJEKTPOHHOM TMOAMUCHIO, JUOO TpEeACTaBUTh B
AJIMHHUCTPAIIMIO TOPOACKOTO OKpyra OIEeKTPOropck MOCKOBCKOW 00JacTH TOITHHHHUKH
JIOKYMEHTOB (KOIMH, 3aBEPEHHbIE B YCTAHOBJIIEHHOM IIOpSJKE), YKa3aHHbIX B IyHKTe 24
aJIMAHUCTPATHBHOTO DPETJIAMEHTa, B CPOK, HE TPEBHIMAOIMNN 5 KaJeHIapHBIX IHEH C JaThl
MOJYyYEeHHUsl 3ampoca O NPEOCTaBICHHMH MYHUIUMIAIBHOW YCIYTM M MpPUJIaraeMbIX K HEMY
JIOKYMEHTOB (IIpH HAJIMYKMH) B JJIIEKTPOHHOMN (opMe;

5) B ciryyae ecim 3ampoc O MPEJOCTaBICHUH MYHUIIMIAIBHON yCIYTH M TOKYMEHTHI B
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AIIEKTPOHHON (POpMe TMOMAMUCAHBI IIEKTPOHHON MOAMKUCHI0 B COOTBETCTBHH C JEHCTBYIOIIUM
3aKOHO/ATEIHCTBOM HAIIPABJIAET 3asIBUTEIIO Yepe3 JINYHbINA KaOMHET YBEAOMJICHHE O TIOTy4YeHUN
3arpoca O MpeI0CTaBICHUN MYHULIMIIAJIBHON YCIYTH U PUJIATaeMbIX K HEMY JIOKYMEHTOB.

90. MakcumanbHBIi CPOK OCYIECTBICHHS aIMUHUCTPATHBHON MPOLEMLYPHl HE MOMKET
npeBbIaTh 2 pabodyMx JHEH C MOMEHTa NOCTYIUICHHUS 3asBICHUS B AJMUHUCTPAIHIO
TOPOJICKOTO OKpYyra DIeKTporopck MoCKOBCKOM 00J1aCTH HIJIM MHOTO(QYHKIIMOHAIBHBIN [IEHTP.

9l1. PesynbTaToM MCHOJHEHUS aJIMUHMCTPATUBHON HPOLELYPHI 110 MPHEMY 3asBICHHS
U TpUjaraeMbplx K HEMY JOKYMEHTOB, HEOOXOAMMBIX Ui IMPEIOCTABICHUS MYHULIUIAIHHON
YCIIyTH, SIBISIETCSL:

1) B AIMHUHHCTpAllMd TOPOJCKOTO OKpyra OJIEeKTpPOropck MOCKOBCKOW 00yiacTu -
nepegaya 3asBJICHUS U IPUIAraéMblX K HEMY JOKYMEHTOB COTPYOHUKY AJIMUHUCTpaLUU
TOPOJICKOTO OKpyra JJIEeKTPOropck MOCKOBCKON 00J1acTH, OTBETCTBEHHOMY 3a PETHCTPAIUIO
MOCTYIUBILIETO 3alIpoca Ha MPEIOCTABIEHUE MYHULIMIIAIBHON YCIIYTH;

2) B MHOTO(YHKIIMOHATILHOM IIEHTpE:

a) MpU OTCYTCTBUU OJHOTO WM OoJiee JOKYMEHTOB, IPEAYCMOTPEHHBIX MYHKTOM 24 u 27
aJMHHHMCTPATUBHOIO pErjlaMeHTa, — Iepefada IEepedHs JIOKYMEHTOB, HE IPEICTAaBIECHHBIX
3asBUTENIEM U CBEACHHUS M3 KOTOPHIX MOJIEKAT MOIYUYEHUIO TIOCPEICTBOM MEXKBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO  B3aMMOJCHCTBUS,  CIEUUAIMCTY  MHOIO(QYHKIMOHAJIBHOIO  LEHTPA,
OTBETCTBEHHOMY 3a OCYIIECTBICHHNE MEXBEIOMCTBEHHOTO UH()OPMAIIMIOHHOTO B3aUMOJICHCTBUS;

0) mOpM HAIMYMM BCeX JIOKYMEHTOB, TPEAYCMOTPEHHBIX IyHKTOM 24 u 27
aJIMUHHUCTPATUBHOTO periaMeHTa, — epeaava 3asBJICHHs U MpUjlaraéMbiX K HEMy JOKYMEHTOB B
AMUHUCTPAIUIO TOPOJICKOTO OKpyra DIEKTPOropck MOCKOBCKOH 00JIacTH.

92. Cnocobom (ukcamuu pe3ynbTaTa MCIONHEHUS aIMUHHUCTPATUBHOM IIPOLELYypHI
SBJISICTCS] ONUCH MPUHATHIX Y 3asBUTENSI JOKYMEHTOB WM YBEJIOMJICHUE O MPUHATUU 3ampoca O
MPEIOCTaBICHUU MYHUIIUTIANIBHON YCIYTH U MPUJIAraeMbIX JOKYMEHTOB.

Perucrpanus 3asiBjieHHsl ¥ IOKYMEHTOB, He00X0AMMBIX /IJISl MIPe10CTABJIEHHUS
MYHUIHMNATbHON yCJIYrd
03. OcHoBanueM 11 Hauyaja OCYLIECTBIEHUS AaJIMMHHUCTPATUBHOM IIPOLELYpHI
ABIISIETCS TIOCTYIJICHUE CIENUATUCTY AJMHHHUCTpAIMM TOPOJICKOTO OKpyra OIEKTPOropcK
MockoBCKO# 007aCTH, OTBETCTBEHHOMY 32 PErHCTpPAlMIO IMOCTYMAINIMX 3alpocoB Ha
MPEIOCTaBIEHUE MYHUITUTIATBHON YCIYTH, 3asIBICHUS U IPUIIaraeMbIX K HEMY IOKYMEHTOB.

94. Cneumamuct AIMMHMCTpAMU TOPOACKOrO OKpyra JieKTporopck MockoBCKoi
00J1aCTH OCYLIECTBISIET PETUCTPALMIO 3asBJICHUS U TpPUIAaraéMblXx K HEMY JOKYMEHTOB B
COOTBCTCTBUH C MOPAAKOM ACIOIPOU3BOACTBA, YCTAHOBJICHHBIM A}IMI/IHI/ICTpaIII/IGI\/’I ropoJCckoro
OKpyra OJEKTporopck MOCKOBCKOM 00JIacTH, B TOM 4YHCJIE OCYIIECTBISIET BHECEHHE
COOTBETCTBYIOIIMX CBEACHUM B IKypHAJl pPETUCTPAlUU OOpalleHui O MperloCTaBICHUU
MYHUIUNAIBHOM ycayru M (WIM) B COOTBETCTBYIOLIYIO HMH(OPMAIMOHHYIO CHUCTEMY
AJIMUHHCTpAIIUUA TOPOACKOTO OKpyra IJIEKTPOropck MOCKOBCKOIM 001acTH.

O5. Perucrpauus 3asBi€HMS M TNIPWIAraeMbIX K HEMY JOKYMEHTOB, MOIYy4EHHBIX
HOCPEICTBOM JIMYHOTO OOpaIlleHus 3asiBUTENS WM TTOYTOBOTO OTIPABIIEHUS, OCYIECTBISETCS B
CpOK, He TIpeBbIIaronui 1 pabounii AeHb, ¢ JaThl TOCTYIUJICHUS 3asBJICHUS U MPUJIAraeMbIX K
HEMY JIOKyMEHTOB B AJIMUHUCTPAIMIO TOPOACKOIO OKpyra ODIeKTporopck MOCKOBCKOH
o0nacTH.

96. Perucrpanus 3asBICHHS M NPHUIATa€MbIX K HEMY JOKYMEHTOB, MOIYYEHHBIX B
ANIEKTPOHHOM (popme yepe3 EnuHbIN mopTan rocyaapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT WX
[TopTan rocyaapcTBEHHBIX 1 MyHHLIMIAIBHBIX YCIYT MOCKOBCKOM 00aCcTH, OCYIIECTBIISETCS HE
no3mHee | paGouero [HS, CIEOYIONETO 3a JHEM WX TIOCTYIUICHHS B AJMHUHUCTPAIHIO
TOPOJCKOI0 OKpyra DIeKTporopck MockoBCKoi o0acTu.

97 PeFI/ICTpaHI/Iﬂ 3ad4ABJICHUA MW IpHJIaracMblIX K HEMY JOKYMCHTOB, IIOJTYYCHHBIX
AIMUHUCTpalMell  TOpPOACKOro  OKpyra  OnekTporopck  MockoBckoil — obmactu U3
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MHOTO(YHKIIHOHATHHOTO [IEHTPA, OCYIIECTBISETCS HE To3Hee | pabouero AHs, CIEAYIONIETo 3a
JIHEM HUX MOCTYIUIEHHS B AJMUHHUCTPALMIO TOPOJICKOTO OKpyra IJIEKTpPOoropck MOCKOBCKOM
o0JacTu.

98. Tlocme peructpamu B AJMUHHMCTPAlMH TOPOJCKOTO OKpyra JIIEKTPOrOPCK
MockoBCcKoO#l 00iacTu 3asBICHHWE M TIpUjaraeMble K HEMY JOKYMEHTBI, HAINpaBIISIOTCS Ha
PAcCCMOTPEHHE CIICHHATUCTY AJMHHUACTPAMU TOPOICKOTO OKpyra DIIEKTPOropck MOCKOBCKOM
00J1aCTH, OTBETCTBEHHOMY 32 MOATOTOBKY JOKYMEHTOB 110 MYHUIIMITAJIBHOMN yCIyTe.

99. MakcumanbHBIH CPOK OCYIIECTBIEHHS aMUHUCTPATHBHOM IIPOLELYPhl HE MOYXKET
IpEeBbIMATh 2 pabounx THEH.

100. PesynbratoM HCHONHEHWS AAMHUHUCTPATUBHOH MNPOLEAYPHl II0 ITIPUEMY U
perucTpalMy 3asBJIE€HUs M IPWIAraeMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIs
mpeaoCTaBJICHUA MyHHLIHHB,JIBHOfI YCIyru, ABJACTCA NEpcaada 3adBJICHUA W IIPUIAraCMbIX K
HEMY JIOKYMEHTOB COTPYJHHKY AJMHHHUCTPAlMM TOPOJCKOTO OKpyra OJEKTPOropcK
MocKOBCKO# 0071acTH, OTBETCTBEHHOMY 32 IIPE0CTaBICHNE MYHULIUTIAIBHON YCITYTH.

101. Ilpu o6pamenun 3asBuTENs 3a MONYYCHMEM MYHULMOAILHON yCIyrH B
AIIEKTPOHHOH (hopMe AIMUHHUCTpANUs TOPOACKOTO OKpyra DJIeKTporopck MoCKOBCKOM obmacTu
HampaBlsgeT Ha EnuHbld mopTan rocyiapCTBEHHBIX W MYHHIMNAIbHBIX yciuyr wiu [lopran
TOCYJapCTBEHHBIX U MYHUIMITAJIBHBIX yCIYT MOCKOBCKOH 00JaCTH TOCPEICTBOM TEXHHUECKUX
CPEICTB CBSI3M YBEAOMJICHHE O 3aBEPIICHUU HCIOIHEHUS aJMUHHCTPATUBHOM MpOLEIYphl C
YKa3aHHUEM pe3yJIbTaTa OCYLIECTBICHUS aJMUHUCTPATUBHON MIPOLIETYPHI.

102. Cnocobom (ukcanuyu HCIONHEHHS aJAMUHUCTPATUBHON MNpOLELYphl SBJIAETCS
BHECEHHE COOTBETCTBYIOIIMX CBEIEHUH B JKypHaJl pErucTpaludud oOpamieHuii  3a
MPEIOCTABIICHUEM MYHHIIMIIAJLHOW YCIYTH WM B COOTBETCTBYIOIIYIO HH(DOPMAIMOHHYIO
cucteMy AJIMHHHCTPAIMH TOPOICKOTO OKpyra DIeKTporopck MOoCKOBCKOI 001acTH.

O0padoTka 1 npeaBapUTEIbHOE PACCMOTPEHHE 3asIBJCHUA U NPeJICTABICHHbIX
AOKYMEHTOB

103. OcHoBanuem s Havana MCIONHEHMS aJIMHHHCTPATUBHON IPOLELYPHl SBISETCS
NOCTYIJIEHUE 3asBJICHUS U JIOKYMEHTOB COTPYIHUKY AJIMUHHUCTpPALMU TOPOACKOTO OKpyra
OnekTporopck MOCKOBCKOH 00JIaCTH, OTBETCTBEHHOMY 3a MPEJOCTaBIEHHE MYHULMIAIBLHOU
YCIIYTH.

104. Corpynnuk AQMMHMCTpaMu TOPOJACKOTO OKpyra DJIEKTPOropck MOCKOBCKOM
00J1acTH, OTBETCTBEHHBIH 3a TPEAOCTABICHHE MYHHMIMIIAIBHOM YCIYyTH, OCYIIECTBISET
CIEAYIOIIME TEUCTBUA:

1) mpoBepsieT KOMIUIEKTHOCTh MPEJCTAaBICHHBIX 3asBUTEIEM JOKYMEHTOB IO MEPEUHsIM
JIOKYMEHTOB, NPEAYCMOTPEHHBIX MyHKTaMu 24 1 27 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mpoBepsieT 3asBICHUE M HpHIaraeMble K HEMy JIOKYMEHTHI Ha HaJH4He IMOYHCTOK,
INPUIHCOK, 3a4YEePKHYTBHIX CJIOB UM HHBIX HEOTOBOPEHHBIX HCIPABIEHUHM, CEPbE3HBIX
MOBPEXACHNUN, HE MO3BOJISAIONINX OJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

3) mpu OTCYTCTBHM OJHOTO WM Oojiee JOKYMEHTOB W3 4YHCIa JOKYMEHTOB,
NPEIYCMOTPEHHBIX MYHKTOM 24 aJMMHUCTPATHUBHOIO PErjlaMeHTa, a TaK e MPH BBIABICHUU B
3apoce Ha MPeJOoCTaBICHHE MYHHUIMIAIBHOM YCIYT'M WM B IpPEACTaBIEHHBIX JOKyMEHTax
HE/IOCTOBEPHOM, MUCKaXEHHOM HIJIM HEMOJIHOM MH(OpMAaIluU, B TOM YUCIE MPH HPEeACTaBICHUU
3asgBUTENIEM JIOKYMEHTOB, CPOK JIEHCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT IIOCTYIUICHHS B
AJMUHHUCTPAIMIO TOPOJCKOTO OKpYyra DIeKTporopck MOCKOBCKOM 0071acTH B COOTBETCTBHH C
JNEHCTBYIOIMM 3aKOHOJATENbCTBOM HCTEK, IOAauye 3asBICHUS M JOKYMEHTOB JIMLIOM, HE
BXOJSIIIUM B IEPEYEHb JIMI, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM M IIYHKTOM 3 HACTOSILErO
aJMUHHMCTPATUBHOTO pErjlaMeHTa, WIM B Ciy4ae, eclid TeKCT B 3alpoce Ha MpeloCTaBlIEHUE
MYHUIUMNAIBHON YCIyTH HE TMOAJACTCS MPOYTEHHIO JIMOO OTCYTCTBYET, T'OTOBHUT MPOEKT
pelieHus: 00 0TKa3ze B MPEJOCTaBICHUN MYHHUIIMIIAILHOM YCIYTH U HAIlPaBIISIET €r0 COTPYIHUKY
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AJIMUHUCTpAIIUU TOPOJICKOTO OKpyra DIEKTPoropck MoCKOBCKOI 00J1acTH, OTBETCTBEHHOMY 3a
MIPUHSITUE PEUICHUS;

4) hopmHpyeT MEepeyYeHb JTOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEICM M CBEICHHS 3
KOTOPBIX IOJUICKAT TIOJYYCHHIO TIOCPEJCTBOM MEKBEAOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOJCHCTBUS;

5) HampaBiseT COTPYOHHKY AJMHUHUCTpPAMM TOPOJCKOIO OKpyra JJIEKTPOrOpCK
MoCKOBCKOW ~ 00NacTH,  OTBETCTBEHHOMY 32  OCYIIECTBICHHE  MEXKBEIOMCTBEHHOTO
WH()OPMAIIMOHHOTO  B3aWMOJICHCTBHS, C(OPMUpPOBAHHBI  TMEpedeHb JAOKYMEHTOB, HE
MPEJCTABIICHHBIX 3asBUTEIEM W CBEICHUSA M3 KOTOPBIX MOJJIEKAT IMOJYYEHHIO IMOCPEACTBOM
MEXBEJIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aMMO,ICHCTBHS;

6) B ciiyyac HaJMYUs TIOJTHOTO KOMIUIEKTA JOKYMEHTOB, MPEIYCMOTPEHHBIX MyHKTaMu 24
u 27 aIMUHHUCTPATUBHOTO pErjiaMeHTa, W TIPU OTCYTCTBUM BBIABJICHHBIX B XOJIe
MPEABAPUTEIIBHOTO PACCMOTPEHHUS 3asIBJICHUS U MPHJIATa€MbIX K HEMY JIOKYMEHTOB OCHOBAHUU
Il OTKa3a B MPEAOCTABICHWM MYHULMNAIBLHOM YCIYTH, MEPEXOAUT K OCYIIECTBICHUIO
AIMUHUCTPATUBHONW TPOIENYypbl TPHHATHS pEUIeHHWs O TnpeaocTtaBieHuu (00 oOTKaze B
MIPEI0CTaBICHNN ) MyHHUITUTIATBHOW YCITYTH.

105. MakcumanbHblii CpoK BBHINOJIHEHUS aJIMUHHCTPATUBHOM IIPOLEAYPhl HE MOYKET
MIPEBBINIATH 3 PAOOYMX JTHEH.

106. PesynbraToM aqMUHHCTPATHBHOM IIPOLIEIYPHI ABJIACTCSL:

1) mepenaya COTPYAHUKY AJIMUHHCTPAllMM TOPOACKOTO OKpyra OJEKTPOropcK
MockoBckoii ~ 06iacTH,  OTBETCTBEHHOMY  3a  OCYILIECTBICHME  MEXBEIOMCTBEHHOI'O
MH(OPMALIMOHHOTO  B3aMMOJCHCTBUS, CPOPMHUPOBAHHOIO  IMEpPEYHsI  JIOKYMEHTOB, HeE
IPEJCTABICHHBIX 3asBUTEIEM M CBEACHUS M3 KOTOPBIX IOJUIEkKAT MOJYYEHUIO MOCPEICTBOM
MEXBECIOMCTBCHHOI'O I/IH(I)OpMaIII/IOHHOFO BBaHMOHeﬁCTBHH;

2) mepenaya COTPYIHHMKY AJIMHHHCTPAllMd TOPOJACKOIO OKpyra  DJEKTPOropcK
MocKkoBCKO#  007acTH, OTBETCTBEHHOMY 3a TIPUHATHE pEUICHHS O TNPEJOCTaBICHUH
MYHUIMNAIBHON YCIIyTH, NMPOEKTa pelleHus 00 OTKa3e B MPEAOCTABICHUM MYHUIUNAIbHON
YCIIyTH;

3) mepexoa K OCYIIECTBICHUIO aIMHUHHCTPATUBHOW MPOLEIYPbl MPUHSITUS PELICHUS O
npeaocTaBieHnu (00 0TKa3e B MPEIOCTABICHUN ) MyHUITUTIATHHOM YCITYTH.

107. Ilpu ob6pamenun 3asBuTeNs 3a MOJNYYEHHEM MYHUIUNAILHON YCIYTH B
ANIEKTPOHHOU PopMe AMUHHCTPAIIUS TOPOJICKOTO OKpyra DIeKTporopck MocKoBCKo# obactu
HampaBisieT Ha EAuHbIA mopran rocyJapCTBEHHBIX M MYHUUMNANBHBIX ycnyr wiu [lopran
TOCYJaPCTBEHHBIX U MYHUIIUMTAJIIBHBIX YCIYT MOCKOBCKOM 00JIaCTH TOCPECTBOM TEXHUYECKUX
CPEICTB CBSI3M YBEIOMJICHHME O 3aBEpIICHUU HCIOJHEHUS aJIMUHHCTPATUBHOM MPOLEAYPHI C
yKa3aHUEM Pe3yJIbTaTa OCYIIECTBICHUS aIMUHUCTPATUBHOM MPOIIEAYPHI.

108. Cnocobom ¢ukcanuu aaMUHHCTPATHBHOM INpOUENypbl SABISETCS OAUH U3
CJEAYIOIINX JOKYMEHTOB:

1) mepeueHb JOKYMEHTOB, HE TPEJACTABICHHBIX 3asABUTEJICM W CBEICHHUS M3 KOTOPBIX
MOJJIeXkKaT MOJIYYEHUIO MOCPEICTBOM MEKBEJIOMCTBEHHOT'O UHGOPMAITMOHHOTO
B3aUMOJCHCTBUS;

2) MPOEKT YBEIOMJICHHUS 3asBUTENII 00 OTKa3e B TMPEIOCTABICHUHA MYHHIIUIAILHOM

YCIIYTH.

@®opMHpOBaHHE H HANIPABJIEHHE MeKBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbI

(OpraHu3ammMu), y49acTBYIOIIHE B MPEI0CTABJIEHHA MYHHIMIAJILHON yCIyTH

109. OcHoBanmem 171 Havana aAMMHHCTPATHBHOM IIPOIELYPHI MO (OPMHUPOBAHMIO U
HaNpaBIEHUI0 MEXBEJIOMCTBEHHOIO 3ampoca O IPEJOCTaBICHHH JOKYMEHTOB, HEOOXOIMMBIX
JIs TpeoCTaBjIeHHsl MyHMIUIANBHOM YCIyru, SBISieTCS HelpejcTaBlIeHHE 3asBUTENEM B
AJIMMHHUCTpAlMIO  TOPOJCKOTO  OKpyra  DJIEKTpOropck MOCKOBCKOM — 00JacTd  WiH
MHOrO(YHKIMOHANBHBIH IIEHTP JOKYMEHTOB U UH(QOPMALMH, KOTOPbIE MOI'YT ObITh MONYYEHBI B
paMKax MeKBEIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aMMOIEHCTBHS.
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110. MexBenoMcTBeHHBIH 3ampoc O IPEIOCTABICHUM JOKYMEHTOB M HMH(OpPMAIUK
OCYILIECTBIISIETCS.  COTPYOHUKOM  AIMHMHHMCTpAalMd  TOPOACKOTO  OKpyra  OJIEKTPOrOpCK
MockoBckoil  obmacTh  WiIM  MHOTO(QYHKIMOHAJIBHOTO  IIEHTPa, OTBETCTBEHHBIM 32
OCYLIECTBIICHUE MEXBEJOMCTBEHHOI'O MH(POPMALIMOHHOTO B3aUMOJCHCTBHUS.
MHoOroQyHKIIMOHAJIBHBIA ~ HEHTP  OCYWIECTBISET  (OPMHPOBAaHWE M HAIpaBIICHHE
MEXBEJJOMCTBEHHBIX 3allpOCOB TOJBKO B Cllyyae oOOpallleHUs 3asBUTENs 3a IOJYy4YEHUEM
MYHUIUTIATBHON YCIIYTH Yepe3 MHOTO(YHKIIMOHAIBHBIA HEHTP.

111. ®opmupoBanue u HanpasieHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPENOCTABICHHH
JIOKYMEHTOB, HEOOXOJWUMBIX Ul MPEIOCTABICHUS MYHHIMIIATBHON YCIYTH, OCYIIECTBISETCS
MHOTO(QYHKIIMOHATbHBIMU IIEHTPAMU B COOTBETCTBUU C 3aKJIIOYCHHBIMU B YCTAHOBJIIEHHOM
NOpSAJKE COTJAIICHUSAMHU O B3aUMOJCHCTBUM, €CIM UCIOJHEHUE JaHHOW IpOLEAYpbl
MPEelyCMOTPEHO 3aKIIOUYCHHBIMU COTJIALICHUSIMU

112. MexBenoMcTBeH Bl  3ampoc  (OpMHpYETCS M HampaBisercs B (opme
AJIEKTPOHHOI'O JOKYMEHTA, OAINMCAHHOIO IEKTPOHHON MOJAINUCHIO U HAIIPABJIAETCS N0 KaHallaM
CHUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3auMoieicTBus (manee - CMOB).

[Ipy OTCYTCTBMM TEXHUYECKOW BO3MOXHOCTH (OPMHPOBAHUS ¥ HANpPaBICHUS
MEXBEIOMCTBEHHOT0 3armpoca B (¢GopMe DBJIEKTPOHHOTO JOoKyMeHTa Mo kanamam CMDOB,
MEKBEJIOMCTBEHHBII 3alpoc HampaBisieTcs Ha OyMa)KHOM HOCHTENE IO Iodte, Mo (akcy ¢
OJIHOBPEMEHHBIM €T0 HaIlPaBJICHHUEM M0 MOYTE WIH KYPhepCKOM JTOCTaBKOM.

MeXBEJOMCTBEHHBIM 3allpoc O TPEACTaBICHUM TOKYMEHTOB H (WJIM) WH(POpMAINH,
YKa3aHHbIX B TyHKTe 2 wyactu | crateu 7 @enepanpHoro 3akoHa Ne 210-D3, s
IPEJOCTABICHUS ~ MYHULUIAIbHOM  YCIYIM €  HCHOJb30BAaHUEM  MEKBEJOMCTBEHHOI'O
WH(OPMALIMOHHOTO B3aMMOJCHCTBUS B OyMa)KHOM BHUJE JIOJDKEH COJAEpkKaTh CIEAYIOIIUe
CBEICHMSI, €CIM JIONOJHUTEJbHbIE CBEJCHUS HE YCTAHOBJEHbl 3aKOHOAATEIbHBIM aKTOM
Poccuiickoit deneparuu:

1) HaMeHOBaHHE OpraHa WM OpraHW3alM{, HANPaBISIOIUX MEXBEIOMCTBEHHBIH
3arpoc;

2) HAMMECHOBAaHWE OpraHa WIM OpraHu3alMd, B aJpec KOTOPBIX HAIpPaBISIETCSI
MEXBEIOMCTBEHHBIN 3aI1pOC;

3) HaMMEHOBAaHNE MYHHIIMIIAIBHON YCIYTH, JJIsl IPEJOCTABICHUS KOTOPOH HE0OX0IUMO
OpecTaBieHue JOKyMeHTa M (wiM) uHboOpMaluu, a TakXke, eClIM HMeeTcs, HOoMep
(uneHTU(UKATOpP) TAKOW YCIYyTH B PEECTPE MYHUIIUIAIBHBIX YCIYT;

4) yka3aHue Ha TOJIOKCHUS HOPMATHUBHOTO IPABOBOIO aKTa, KOTOPHIMU YCTaHOBJICHO
MpEACTaBICHHE JOKyMeHTa W (Wiau) HWH(OpMANMU, HEOOXOIUMBIX I TMPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JaHHOIO HOPMAaTUBHOTO IPABOBOIO AKTa;

5) cBesieHus, HEOOXOJMMBIC JUIS TPEACTABICHHUS JOKyMEHTa W (WIK) WHPOPMAIHH,
YCTaHOBJICHHbIE HACTOALLUM aIMMHHMCTPAaTUBHBIM  PETJIaMEHTOM IIPEIOCTABIICHUS
MYHUIIMNIAJIbHOW YCIIYTH, @ Tak)Ke CBEJCHMS, MPEAYCMOTPEHHbIE HOPMATHBHBIMHU IIPABOBBIMHU
aKTaMM Kak HeoOXOAMMBbIe JJIs PEACTaBICHUs TAKKX JOKYMEHTa U (UI1) HHPOpMaLny;

6) KOHTaKTHasI MH(POPMAIIHS JJIsl HATIPABJICHHUS OTBETa Ha MEKBEIOMCTBEHHBIN 3a1pOC;

7) narta HampaBJICHUs] MEKBEIOMCTBEHHOTO 3aIpoca;

8) damuius, UMs, OTYECTBO W JIOJDKHOCTH JIMIIA, MMOJTOTOBHBILIETO W HAIMPABUBILIETO
MEKBEJIOMCTBEHHBIM 3alpoc, a Takke HOMep ciyxeOHoro teinedpoHa u (WwiM) aapec
AIIEKTPOHHON MOYTHI JAHHOTO JIMLA JUIS CBSI3U;

9) unpopmarus o (akTe MONyYeHUs! COTIAcUs, MPEIyCMOTPEHHOTO YacTbl0 5 cTaThu 7
®enepanpaoro 3akoHa Ne 210-D3 (mpu HampaBieHUH MEKBEIOMCTBEHHOTO 3alpoca B cliydae,
PeyCMOTPEHHOM YacThio 5 ctatbu 7 denepanbHoro 3akona Ne 210-03).

Hanpasrienne MeXBeJOMCTBEHHOT'O 3alpoca JOIYCKAeTCsl TOJNIBKO B LIEJISAX, CBA3AHHBIX C
IIPEIOCTABIEHUEM MYHULIUIIATIbHON YCIyTH.

MakcumanbHBI CpoK (OPMHPOBAaHUSI M HAIpaBJIEHUsS 3ampoca cocTaBisieT 1 pabouunit
JIEHB.
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113. Ilpy moAroTOBKE MEKBEIOMCTBEHHOIO 3allpoca COTPYAHUK AJIMHHHCTDAIUH
TOPOJICKOTO OKpyTa DIEKTPOropck MOCKOBCKO# 00J1aCTH WM MHOTO(YHKITMOHAIBHOTO IIEHTPA,
OTBETCTBEHHBIN 3a OCYHICCTBJICHUEC MCKBCIOMCTBCHHOT'O I/IH(bOpMaLII/IOHHOFO BSaHMOHCﬁCTBHH,
ompezenseT TOCylapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO  CaMOYIpaBleHUS  JTHOO
MNOABCAOMCTBCHHBIC T'OCYAAPCTBCHHBIM OpraHaM MHWJIWM OpraHaM MCECTHOTO CaMOYIIPaBJICHUSA
OpraHu3aIy, B KOTOPBIX JAHHBIE JIOKYMEHTHI HAXOAATCS.

114. na npenocrapiaeHUs MyHMUMIIAIBHOW YCIyIH AJIMHMHHCTpPALUS TOPOJCKOTO
OKpyra DneKTporopck MoCKOBCKOW 001acTh WJIM MHOTO(QYHKIIMOHAIbHBIN LIEHTP HAaIpaBIIseT
MEKBEJIOMCTBEHHbBIE 3alPOCHl B JKIJIMIIHO-KOMMYHAJIBHBIE CIY>KOBI TOPOACKOTO OKpyTa
DneKkTporopck MoCKOBCKO# 001aCcTH.

115. Cpox mnoaroroBku ¥ HampaBleHHs OTBETA Ha MEKBEIOMCTBEHHBIM 3ampoc o
NPEACTABIEHHA  JOKYMEHTOB M HMHMOPMAalMH, HEOOXOAUMBIX U IIPENOCTABIECHHUS
MYHULMIAIBHONH ~ YCIYTH, C MCHOJb30BAHHEM MEKBEIOMCTBEHHOTO HMH(OPMAIMOHHOTO
B3aMMOJICHCTBUS HE MOXKET INPEBBILIATh MATh pabouMx JHEH CO JHA HOCTYILUIEHHS
MEXKBEJOMCTBEHHOTO 3alpoca B OPraH WM OPTaHM3alHIo, TPENOCTaBIAIONINE JOKYMEHT H
MH(pOpMaIHIO.

116. Corpynnuk AnMMHMCTpaMu TOPOJACKOTO OKpyra DJIEKTPOropck MOCKOBCKOM
00nacTd WIM  MHOTO(YHKIMOHAIBHOTO —LEHTPA, OTBETCTBEHHBI 3a  OCYIIECTBICHHE
MEXKBEJIOMCTBEHHOTO HMH()OPMALMOHHOTO B3aUMOJICHCTBUS, O0fA3aH INIPHHATH HEOOXOMMMBIE
MEPBI 110 TTOJTy4EHHIO OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpocC.

117. B cnyyae wHampapieHus 3ampoca COTPYAHHUKOM AJIMMHHCTPALMH TOPOJCKOTO
OKpyra OnekTporopck MOCKOBCKOM 00JlacTM OTBET Ha MEKBEJAOMCTBEHHBIM 3ampoc
HAIpPAaBIIAETCS COTPYIHUKY AJIMUHHUCTPALMU TOPOJCKOTO OKpyra OJeKTporopck MocKoBCKoM
o0yacTi, OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHUIMIAIbHONH YCIyrd, B TEUYEHHUE OJIHOTO
paboyero JIHsS ¢ MOMEHTA IOCTYIJIEHUS! OTBETA HA MEKBEJOMCTBEHHBIH 3aIpoc.

118. B cnyuae nanpasneHus 3ampoca COTPYAHMKOM MHOTO(YHKIMOHAILHOTO LEHTpA
OTBET HAa MEXBEJOMCTBEHHBII 3alpoc HAMPABISETCS COTPYAHHKY MHOTOQYHKIMOHAIHLHOTO
LEHTpa, OTBETCTBEHHOMY 3a OpraHU3allMI0 HAMpaBJICHMs 3asBICHUS U MPUIAraeMbIX K HEMY
JIOKYMEHTOB B AJIMHHHUCTPAIIMIO TOPOJCKOTO OKpyra DIeKTporopck MocCKoBCKoOW o0iiactu, B
TE4YEHHUE OJHOT0 pabouero JIHsA C MOMEHTA IMOCTYIUIEHHUS OTBETa Ha MEXBEIOMCTBEHHBIN 3aIpoc.

119 B cjydya€c HE€ TIIOCTYIUICHUA OTBETAa Ha MC)KBCHOMCTBCHHBIﬁ 3arnpoc B
YCTaHOBJIEHHBIH CPOK B AJIMUHUCTPALMIO TOPOJICKOIO OKpyra IJeKTpOropck MOCKOBCKOM
o0nacTH WM B MHOTO(YHKIIMOHAJIBHBIA LEHTP NPUHUMAIOTCS MEpbI, NPEayCMOTPEHHbIE
3aKoHoAarenbCcTBOM Poccniickoit denepanun.

120. B cnyyae ucnonHeHns aIMUHMCTPATUBHOM TIPOLEAYPHl B MHOTO()YHKIIMOHATBHOM
LEHTPE COTPYAHHUK MHOTO(QYHKIMOHAIBHOIO LIEHTPAa, OTBETCTBEHHBIH 3a OpraHU3aliIo
HAIpPAaBJICHUS 3asBJICHUS U MPWJIAraeéMbIX K HEMY JOKYMEHTOB B AJIMUHUCTPALUIO TOPOJICKOIO
oKpyra DnekTporopck MoCKOBCKOI 00iacTu, OpraHu3yeT mepefady 3asBlI€HHS, TOKYMEHTOB,
IIPEJICTABICHHBIX 3asBUTENIEM, U CBEACHHMM, IOJYYEHHBIX B paMKax MEXBEJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aMMOAEUCTBUS, B AJMHUHHUCTPALUMIO TOPOJCKOTO OKpyra DJIeKTpOropcK
MockoBCKOW 00J1aCTH B COOTBETCTBUM C 3aKJIIOUYEHHBIM COIVIALIEHHEM O B3aWMOJICHCTBUU U
MOPSAIKOM JIETIONIPOU3BOJICTBA B MHOTO(YHKIIMOHATBHOM LIEHTPE.

121. PesynbraToM aqMUHHCTPATHBHOM MPOLETYPHI ABJIACTCS:

1) B MHOTOQYHKUMOHAIBbHBIX LEHTpaX TMpH HAIUYUHM BCEX JOKYMEHTOB,
NPEIYCMOTPEHHBIX IMyHKTaMu 24 1 27 aIMAHUCTPATHBHOTO pETJIaMeHTa — Nepeaada 3assBICHHS
U IpWIAaraéMbIX K HEMY JOKYMEHTOB B AJIMHHHCTPALMIO TOPOJICKOrO OKpyra JJIEKTPOropcK
MocCKOBCKOii 00J1aCTH,

2) B AJMMHHUCTpPAIMM TOPOJICKOTO OKpyra OJIEKTporopck MOCKOBCKOW obnactu -
MOJIyYeHHUE B pPaMKaX MEXBEJIOMCTBEHHOIO B3aUMOJEUCTBUA HH(OpManuu (JOKYMEHTOB),
HE0O0XO0AMMOM JJIsl MPEOCTABICHUS MYHUITUTIAIBHON YCIIYTH 3aBUTEIIO.
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122. Tlpu ob6pamiennn 3asBuTeNs 3a NONy4EHHMEM MYHHMIMNAIBLHOM YCIYTH B
AJIEKTPOHHOU (hopMe AAMUHHUCTPALHS TOPOJCKOTO OKpyra DIEKTPOropck MoCKOBCKOW 001acTu
HampasisieT Ha EuHBI 1opran rocyJapCTBEHHBIX M MYHULHMIIAIBHBIX yciayr wiu Ilopran
rOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT MOCKOBCKOM 00JIaCTH MOCPEICTBOM TEXHUYECKHX
CPEICTB CBSI3M YBEIOMIJICHHE O 3aBEpLICHUU MCIIOJHEHHs aJIMHHMCTPATUBHOW IPOLIEAYPHI C
yKa3aHHUEM pe3yJIbTaTa OCYLIECTBICHUS aJMUHUCTPATUBHON MPOLIETYPHI.

PaccmoTpenne KniiniHoit komuccuei 3asiBJIeHHsI ¢ TPUJIAraeMbIMU JOKYMEHTAMU
U NIPUHSTHE PellleHNs 0 BCeJIEHNH IPAKIaH B Ka4eCTBe YJIeHOB CeMbH HAHMMATeJISI
JKHJIOTO MOMeIlleHHs 110 I0r0BOPY COLMAIbHOI0 HaliMa.

123. OcHoBanuem s Hayana [JaHHOW aJMHHHCTPATHBHOM IIPOLEAYpbl sABIAETCS
HaJIMYUE TOJHOTO MaKeTa JOKYMEHTOB, HEOOXOIUMOTro JUIsl MPEIOCTaBICHHUS] MYHHUIIMIIATbHOU
YCIIYTH.

124. Corpynuux KomuTeTa 10 yHpaBIeHHIO MMYIIECTBOM H SKMIIMIIHBIM BOIIPOCAM
AJIMUHUCTpPALUU TOPOJCKOTO OKpyra DIEeKTporopck MOCKOBCKOM 00JacTH, OTBETCTBEHHBIN 3a
MMOATrOTOBKY AJOKYMCHTOB, B TCUYCHHC 15 KaJICHAAPHBIX IIHCﬁ C AaTbl IOCTYIUICHHUSA K HEMY
MOJIHOTO TaKeTa JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS MYHHUIMIAIBLHON yCIyTH,
oOecnieunBaeT Ux nepenady B KUIUIIHYI0 KOMUCCHUIO TP A IMUHUCTPALMU TOPOACKOrO OKpyra
DnekTporopck MockoBckoi obactu (aanee — JKuauiHas KOMUCCHH) Ha PACCMOTPEHUE.

125 Komurert 1o YIIPABJIICHHUIO UMYIICCTBOM U KUJIMIIHBIM BOIIpOCaM AI[MI/IHI/ICTpaHI/II/I
TOPOJICKOTO OKpyra DIEeKTpOoropck MOCKOBCKOI 00JacTd OpraHU3yeT MPOBEJEHUE 3aceHAaHUs
Kunumuaoit komuccun (cocraB JKuIMIIHOW KOMHCCHH yTBepkaaercs [71aBol Topojackoro
OKpyra DneKkTporopck MOCKOBCKOH 001acTv), a Takke MOATOTaBIUBAaET HEOOXOAMMBIC ISt
paccMOTpEeHHS Ha 3aceJaHuU HHPOPMAIIMOHHO-aHATUTHYSCKHUE U MHBIC MaTCPUAITHI.

126. Opranusanus 3acenanus JKuIMIIHON KOMMCCHH OCYIIECTBISETCS B CPOK, HE
npesbimaronmid 30 KaJleHIapHBIX JHEH ¢ MOMEHTA PErHCTPALUU 3asBICHUS B AJIMHHUCTPAIIUH
TOPOJCKOTO OKpyra DIeKTporopck MOCKOBCKOM 00J1acTH.

127. Cocras KumuimHoll KOMMCCHU INPOBEPSAET HPMIOKECHHBIA K 3aABICHUIO IIAKET
JOKYMEHTOB Ha Haimuyue (OTCYTCTBHE) OCHOBAaHMW IS OTKa3a B TMPEIOCTaBICHUU
MYHUIUIIAJIBHON yCIYTH, YKa3aHHBIX B MIYHKTE 32 aMUHUCTPATUBHOIO PErJIAMEHTA, a TaK)Ke Ha
HEJIOMYIIEHNE U HA OTPAaHUYCHUS CIICIYIONIUX MTapaMeTPOB:

- COOTBETCTBUE TPeOOBAHUIM JICHCTBYIOIIETO 3aKOHOJATENILCTBA;

128. Kpurepusmu NpuHATHE PelleHUs ABJISeTcs Hamuuue (OTCYTCTBUE) OCHOBAHHUM s
OTKa3a B TMPEAOCTAaBICHHM MYHUIMNAIBHOH  yCIyTH, yKa3aHHBIX B IyHKTEe 32
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

129. ITo pesynbTaTamM paccMoTpeHus JKHIMIIHON KOMHCCHEH HPHMIOKEHHOTO K
3asBJICHUIO MTAKETa JOKYMEHTOB,

130. Cekperaps XKunuiHoit koMuccuu o(GopMiIsSeT MPOTOKON 3acefanus KumuirHoit
KOMHCCHH, B KOTOPOM YKa3bIBAIOTCS:

a) bamumus, UMsi, OTUECTBO 3asIBUTEIIS,

0) mepevyeHb paccMaTpUBAEMBIX JOKYMEHTOB;

B) pellieHHe O BCENeHUH (OTKa3e BCENICHHs) TpakJaH B KauyeCTBE UJICHOB CEMbU
HAaHUMATEJIS B KUJIBIE TIOMEIICHUSI MYHHUITUTIATLHOTO KHJIUITHOTO (hOH/IA.

131. Iporokon 3acenanus JKuIMIIHONH KOMHCCHM HOIUCHIBAETCS IIpejceaTelieM
Kunmumuon komuccuu U wieHaMy JKWIHIIHON KOMHUCCHH.

132. lporoxon 3acenanus JKuIMIIHON KOMHCCHUM SBISETCA OCHOBAaHMEM ISt
MOATOTOBKA TMPOEKTAa MYHUIMIAIBHOIO MPaBOBOTO akTa [JaBel TOPOJICKOTO OKpyra
DneKTporopck MoCKOBCKO# 00J1acTH 0 BeelleHNHU (OTKa3e BCEICHUS) WICHOB CEMbH HAHUMATEIIS
Y MHBIX TPKJaH B JKUJIbIE TIOMEIICHHSI MyHUITUTIATEHOTO KUIUIIHOTO OHA.

133. Moxnucannsii I'naBoii ropoackoro okpyra DaekTporopck MOCKOBCKOI o6nacTu
MYHUIUIIAJIBHBIN MPAaBOBOM akT O BCEJIEHUM (OTKa3€ BCEJIEHHWs) WICHOB CEMbHM HaHMMATEINsd U
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WHBIX TPaXJaH B JKWIblE MOMEIICHUS MYHUIIUIAIBHOTO >XKUIUIIHOTO (OHIA, HE TO3JHEE
pabouero IHs ClenylOUIero 3a JHEM MOAMNCaHUs Mepeaaercs corpynHuky Komwurera mo
YOPABJICHUIO MMYIIECTBOM M SKWJIMIIHBIM BOIMpOcaM AJIMUHUCTPALMA TOPOJCKOTO OKpyra
OnekTporopck MockoBckoii 006J1aCTH, OTBETCTBEHHOMY 3a IMPUEM M PETUCTPAINIO JOKYMEHTOB.

134. llpu ob6pamiennn 3asBuTeNs 3a NONy4EHHMEM MYHHMIMIAILHOM YCIYTH B
3JIEKTPOHHON (hopMe AAMUHUCTpALMsI TOPOJICKOTO OKpyra DiaeKTporopck MockoBcKoil obsactu
HampasiasieT Ha EuHbI 1opran rocyJapCTBEHHBIX M MYHULHMIIAIBHBIX yciayr wiu Ilopran
rOCyJapCTBEHHBIX U MYHULMIAIBHBIX yCIyr MOCKOBCKOM 00JIACTH MOCPEICTBOM TEXHUYECKUX
CPEICTB CBSI3M YBEIOMIJICHHE O 3aBEpLICHUU MCIIOJHEHHs AaJIMHHMCTPATUBHOW IPOLIEAYPHI C
YKa3aHHEM Pe3yJIbTaTa OCYLIECTBICHNS aMUHUCTPATUBHON TPOLIEYPBHI.

135. CnocoboM ¢ukcauy aJIMUHMCTPATUBHON IIPOLELYphl SABIAIOTCS PErUCTpAlUs
MOAMKMCAaHHOTO  [71aBOM  TOpPOJICKOro  OKpyra  DJIEKTporopck MOCKOBCKOW — obiactu
MYHULIMIIAJIBHOTO IPaBOBOIO aKTa O BCEJIEHUU (OTKa3€ BCEJEHMS) BCEJIECHUU YJIEHOB CEMbU
HAHUMATEIS U WHBIX TPAXKIAH B KWIbIC MOMEIICHUS MYHHUIMITAIBLHOTO KUIHIIHOTO (QoHIa B
JKypHaJIe PErucTpalMd JTOKYMEHTOB WM BHECEHHE COOTBETCTBYIOLIUMX CBEJICHUN B
UH(POPMALIMOHHYIO CHCTEMY AIMHHHUCTPALUU TOPOJICKOTO OKpyra DJIEeKTporopck MOCKOBCKOU
obnactu.

Bbi1aua 10KyMeHTa, IBJISIIOLIErocs pe3yJibTATOM NpeaocTABICHUS
MYHMIMIAJIbHON YCJIYIH (I0BeieHUe 10 3asiBUTe sl (paKkTa pe3yibTaTa npeaocTaBJIeHus!
MYHUIIUNIAJbHOH YCJIYTH)

136. OcHoBanuem pns Hayama JaHHOM aJIMHUHMCTPATUBHON MpPOLELYpHl SBISETCS
HaJIN4YMEe YTBEP)KICHHOTO PEIICHUs O BCEJICHUHU (OTKa3e BCEJIECHUS) YWIEHOB CEMbU HaHUMATEINS U
MHBIX TPaXKJIaH B )KUJIbI€ TOMELLEHUSI MYHUIIUIIAIBHOIO XKWJIMIITHOTO (hOH/A.

137. Beraua pesynbraTa IpeqoOCTaBIEHHS MYHUIMIAILHON YCIYTH OCYHIECTBIISETCS
croco0oM, yKa3aHHBIM 3asBUTENIEM IpU IOoJauye 3asBJICHUS U HEOOXOIUMBIX JIOKYMEHTOB Ha
MOJIyY€HUE MYHUIIMNIAIBHOMN YCIIYTH, B TOM YHUCIIE:

npu JIMYHOM oOpameHud B KOMHUTET MO yNpaBiCHHUIO MMYILECTBOM M IKMIIUIIHBIM
BOIpocaM AJIMUHUCTPALIUK TOPOJCKOT0 OKpyra DiekTporopck MockoBckoii o0acTy;

IPU JIMYHOM OOpaIleHuH B MHOTO()YHKIIMOHAJIBHBIN IIEHTD;

MIOCPEACTBOM MOUYTOBOIO OTHPABIIECHUS Ha apec 3asiBUTENS, YKa3aHHbBIN B 3asBJICHUY;

yepe3 JIMYHbIM kaOuHeT Ha EquHom noprae rocy1apcTBEeHHBIX M MyHUIIUIIAIBHBIX YCIIYT
i [loprane rocyaapcTBEHHBIX U MyHUIIMIAIBHBIX ycIyr MOCKOBCKON 001acTH.

138. B cmyuae ykazamus ~ 3agBMTENEM ~Ha  IIOJydeHHE  pe3yabTata B
MHOTO(QYHKIIMOHAJIBHOM ILEHTpe, AJIMUHHUCTpAlUsi TOPOJACKOrO0 OKpyra OJIeKTpPOropck
MockoBckoi 005acTH HampaBisieT pe3yiabTaT MPelOoCTAaBICHUS MYHULIMNAIBHOW YCIyrd B
MHOTO(QYHKIIMOHAIbHBIN IIEHTP B CPOK, YCTAHOBJIEHHBIA B COTJIAIIEHUH, 3aKJIIOUYEHHBIM MEXIY
AJMMHHCTpanel  TOpOJICKOTO  OKpyra  DJEKTpOropck  MOCKOBCKOM — obimactu |
MHOTO(YHKIIMOHAIbHBIM LIEHTPOM.

139. Beiraua JOKYMEHTa, SIBJISTFOLIIETOCS pe3yabTaToM IPEOCTaBICHUS
MYHHUIIMTIATBHON ~ yCIIYTH,  OCYHIECTBIISICTCS ~ MHOTO(QYHKUIMOHAJIBHBIMH  IIEHTpAaMH B
COOTBETCTBHUH C 3aKIIOUYEHHBIMHU B YCTAHOBJICHHOM ITOPSIKE COTJIAIICHUSMH O B3aMMOJICHCTBHH,
€CJIM MCIIOJIHEHHE JAHHOW MPOIeTyphl MPEAYCMOTPEHO 3aKJIFOUEHHBIMU COTJIAIICHUSMH.

140. Ilpu obpamenun 3asgBUTENs 3a MOJYYEHHEM MYHUIUNAILHON YCIyTH B
AIIEKTPOHHOH (hopMe AMUHHUCTpALUs TOPOJCKOr0 OKpyra DiaeKTporopck MocKoBCKoi obnactu
HamparisieT Ha EauHBIA mopTanm rocymapCTBEHHBIX M MYHHIMIAIBHBIX yciayr wiu [lopran
rOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT MOCKOBCKOH 00JIaCTH MOCPEICTBOM TEXHUYECKUX
CPEICTB CBSI3M YBEJOMJICHHWE O 3aBEPUICHUW WCIIOJHEHHS aJIMHHUCTPATHBHON IMPOIEAYpPHI C
yKa3zaHHEM pe3y/bTaTa OCYIIECTBICHUS aIMUHUCTPATUBHOM MTPOLIEAYPHI.

141. PezynbraToM agMHHHCTPATUBHOM IIPOLEAYPHI ABISETCS BhIIAHHAS (HAIIPABJICHHAS)
C CONPOBOJUTEIBHBIM MHUCHbMOM 3aBEPEHHAsI KOS PELICHUs O BCeleHHH (00 OTKa3ze BCEJICHNUS)
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YJICHOB CEMbM HAHUMATCIISI WU HHBIX rpanc;[aH B JKWJBIC IIOMCUICHUSA MYHI/II_[I/IHaJIBHOI‘O
XKUJITUIITHOTO (PoHA.

142. O6muii MakcUMalIbHBIA CPOK BBLIIOJIHEHHS aJMHHMCTPATHBHON HpOLEAYphl HE
MpeBBINIAET 5 pabouyux aHEH (HO He OoJiee 3 KaJeHIapHBIX JHEH) CO JHS YTBEP)KICHUS PEIICHUS
0 BCeJICHNU (O0TKa3e BCEJICHMS) BCEIICHUU WICHOB CEMbU HAHUMATEIIS M HHBIX TPAXKJaH B KUIIbIC
MOMEIIEHUS MyHUIIUTIAIBHOTO )KHJIUIITHOTO (HOH/A.

143. CnocoboM ¢ukcamuy aIMUHHCTPATUBHONW HpPOLELYphl SABISIOTCA PEHCTPALUs
BBIJIAHHOT'O (HANpaBJIEHHOI'0) PELIEHUs O BCEJICHUN (OTKa3€ BCEJICHMsI) BCEJICHUM YIEHOB CEMbU
HaHMMATENIl ¥ MHBIX TPaXJaH B JKWIbIE MOMENICHUS MYHUIHMIIAJIHHOTO KWJIMIIHOTO (OHAA B
KypHaje HCXOZsIEH KOPPEeCHOHACHUMN WM BHECEHHE COOTBETCTBYIOIIMX CBEICHHH B
UH(POPMALIMOHHYIO CHCTEMY AIMHHHUCTPALUU TOPOJICKOTO OKpyra DJIEeKTporopck MOCKOBCKOU
obnacTtu.

IV. llopsiaok u popMbI KOHTPOJISI 32 HCIIOJTHEHUEM A[IMUHUCTPATHBHOIO
perjiaMeHTa mpeaoCTaBJIeHUs MYHUIMIIAJIbHOW yCIyrH

IMopsaaok ocyuiecTBIeHHS] TEKYIIEro KOHTPOJIS 32 cO0II0leHHeM U UCTOJTHEHHEeM
OTBETCTBEHHBIMH JO/LKHOCTHBIMH JIMLIAMM TOJI0KeHHIi aIMUHIUCTPATUBHOIO perjiaMeHTa
¥ MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIHBAIOIIUX TPeOOBAHMS K
NPeA0CTABIEHUI0 MYHHIIUNIAIbHOMN YCIyTr|

144, Texymmii KOHTPOIb 3a COOIFOAEHUEM U MCIIONHEHHEM TOJIOKEHUH pEraMenTa 1
HHBIX HOPMATHBHBIX IIPABOBLIX AKTOB, YCTAHABJIMBAIOIIHUX Tpe6OBaHI/I$I K HOpcaoCTaBJICHUIO
MYHHIANAIBHON YCIyTH, OCYIIECTBISIETCS JOJDKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMH 3a
OpraHHU3aLuIo paboThI IO MPEIOCTABICHNIO MYHUIIUIIATIBHON yCIIyTH.

145. Texymmii KOHTPOJL OCYHIECTBISETCS ITyT€M HPOBEAEHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMIIAMU CTPYKTYPHBIX ITOAPA3JCICHUNH AJIMUHHCTPAIMA TOPOJICKOTO OKpyra
DAeKTporopck MOCKOBCKOH 007acTH, OTBETCTBEHHBIX 33 OpraHU3aluio paboThl MO
IPEIOCTABICHUIO MYHUIMIIAIBHON YCIIYTH, MTPOBEPOK COONIOJICHNS U MCIOTHEHHS MOJIOKCHUH
perilaMCHTa MW HWHBIX HOPMATUBHBIX IIPABOBBIX A4KTOB, YCTaHaBJIMBAIOIIUX Tp€6OBaHI/I$I K
NPEOCTABICHUI0 MYHUIIUIIATBHON YCIYTH.

HOpﬂIlOK N NEPUHOIUTHOCTD OCYIICCTBJICHUSA NMJAHOBBIX U BHCIIJIAHOBBIX ITPOBEPOK
IMOJTHOTHI 1 Ka4YeCTBA NMPEA0CTABJICHUA MyHI/llII/IHaJIBHOﬁ yciayru

146. KonTpons 3a MOTHOTON M KayecTBOM IPEJOCTABIECHUS MYHHIMIAIBHOH YCIyru
ocylIiecTBIseTcs B popMax:

1) mpoBeeHUs TUTAHOBBIX MIPOBEPOK;

2) paccMoTpeHHst  kanmoO Ha  gedcTBus  (Oe3lelcTBHE)  TOJDKHOCTHBIX — JIHIY
AJIMUHUCTpALIUU TOPOJCKOTO OKpyra DIEeKTpOoropck MoOCKOBCKOW 00IacTH, OTBETCTBEHHBIX 3a
MPEIOCTAaBIEHNE MYHUIIMTIATIBHON YCIYTH.

147. B nensx ocyuiecTBieHHs KOHTPOJIS 3a MOJHOTON M Ka4ecTBOM IIPENOCTABICHMUS
MYHUIUIIAJBHON YCIYIM MpPOBOJATCS IUIAHOBBIE M BHEIIAaHOBbIE MpoBepku. [lopsaok u
NEPUOANYHOCTh OCYUIECTBIIEHUSI IUIAHOBBIX IIPOBEPOK YCTAHABIMBAETCA IUIAHOM PabOThI
AIMUHUCTpAIIUU TOPOJACKOTO OKpyra IIeKTporopck MockoBckod obmactu. Ilpu mpoBepke
MOTYT paccMaTpUBAThCs BCE BOMPOCHI, CBA3aHHbBIE C NMPEAOCTaBICHUEM MYHUIIMTIAIBHON yCIyru
(KOMILIEKCHBIE TPOBEPKH), WM OTICNIbHBI BOMPOC, CBS3aHHBIM C TMPEAOCTaBICHHEM
MYHUIIMIIAJIBHOW YCIIyTH (TeMaThdeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOIUTHCS IO
KOHKPETHOH kano0e 3assBUTeIs.

148. Buennanossle npoBepkH HPOBOJATCA B CBSA3M C HMPOBEPKOH yCTpPaHEHHUs paHee
BBISIBJICHHBIX HApYIIEHUH aJIMUHUCTPATUBHOIO PErjJaMEHTa, a TaKKe B Cllydyae MOJIyYeHUs
Kano0 3asBuUTeNed Ha gelcTBUs (Oe37eiicTBHE) JOMKHOCTHBIX JIMI]  AJMHUHUCTPAIUN
TOPOJICKOTO OKpyra OiekTporopck MockoBckoit obiactu u Komutera mo ympaBieHHIO
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MMYILLIECTBOM M JKUJMIIHBIM BONpocaM AJIMHUHUCTPALIMA TOPOJACKOIO OKpyra IJIEKTPOropcK
MockoBCcKoO# 00J1acTH, OTBETCTBEHHOTO 32 MPEIOCTABICHIE MYHUIIUTIAIIBHON YCITYTH.

OTBeTCTBEHHOCTh MYHHIMIIAIbHBIX CJYKALIMX OPTaHOB MECTHOI'0 CAMOYIIPABJIEHUS U
HHBIX J0JKHOCTHBIX JIMII 32 pelleHus U AeiicTBUA (0e31eiicTBUE), TPUHUMaeMble
(ocymiecTBJIsIeMble) B X0/1€ MIPe0CTABJEHUS MYHHUIMIIAJIbHON YCJIYIrH

149. Ilo pesynbratam IpOBEIEHHBIX HPOBEPOK, B CIIydac BhIABJICHHSA HapyIICHUI
COOJIIOJICHHsI TIOJOXKEHUH perjiaMeHTa, BHHOBHBIE [OJDKHOCTHBIE JMIa AJMHHUCTpPALUU
TOPOACKOTO  OKpyra  OIeKTporopck  MOCKOBCKOW — 00JacTh  HECYT  MEpCOHAIBHYIO
OTBETCTBEHHOCTb 3a peEUIeHus U JedcTBus (Oe3leiicTBHE), IPUHUMAaeMble B  XOJe
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

150. Iepconanbhast OTBETCTBEHHOCTH JOJKHOCTHBIX JIML AJIMHHUCTPAIMK TOPOICKOTO
OKpyra OJeKTporopck MOCKOBCKOM 00JIacTU 3aKperuisieTcsl B JODKHOCTHBIX PErjlaMeHTax B
COOTBETCTBUM C  TpeboBaHMsMM  3aKkoHojaTenbcTBa  Poccuiickoit ~ denepauumn u
3aKOHOJaTeIbCTBa MOCKOBCKON 00JIACTH.

IMosio:kennsi, XxapakTepu3yole TpedoBaHusl K MOPSIAKY U popMaM KOHTPOJISI 32
npeaocTaBjieHUeM MYHHIUIIAIbHOI YCJIyTrH, B TOM YHCJIe CO CTOPOHBI I'PaKkIaH, UX
00beIMHEHNH W OPpraHu3auuii

151. KonTpons 3a mpeaocTaBIeHneM MyHHIMIIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxlaH, UX OOBCIUHCHWH M OpraHW3alMid, OCYIIECTBISETCS IOCPEACTBOM IyOJIMKAIMH
CBEJICHUI O JESITEeIbHOCTH AJIMHHHCTPALUU TOPOJICKOTO OKpyra DJIEKTPOropck MOCKOBCKOM
00J1aCcTH, TIOJYYCHHUS TPAXKTAHAMH, UX OOBEIMHECHUSIMH U OPTraHU3alUsIMHU aKTyaJbHOH, MOTHON
U JIOCTOBEpHOW HWHPOpMAIMH O TIOPSAIKE TMPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH U
o0ecrneueHns BO3MOXHOCTH JI0CYIeOHOr0 (BHECYIEOHOT0) paCCMOTPEHHS 3Kajo0.

152. Kourpons 3a npegocraBieHueM MYHULMIAILHON YCIyTH, B TOM YHCJIE CO CTOPOHBI
rpaXIaH, MX OOBEAWHEHWH M OpraHW3alMid, OCYIIECTBIISETCS IOCPEICTBOM OTKPBITOCTH
NESITeIbHOCTH AJIMUHHCTPALIMU TOPOACKOTO OKpyra DIEKTPOrOopck MOCKOBCKOH 007acTH IMpH
MPEIOCTABIICHUN MYHHUIUIAIGHON YCIyTH, MOJYUYCHUS TpakIaHAMHU, WX OOBEAMHCHUSIMH U
OpraHU3aIUsIMHI aKTyallbHOM, TOTHOW U TOCTOBEPHON MH(OPMAIIMH O MOPSIIKE IPEeI0CTaBICHUS
MYHUIIMTIATGHON  yCIYyTH W 00ECTHedeHHs] BO3MOXKHOCTH JOCylAeOHOro (BHECyaeOHOro)
pPaccMOTpPEHHUS Kanoo.

V. locyneonblii (BHecy1eOHBIIT) MOPSI0K 00:KaI0BaAHUS peleHui u (1au) aeiicTBuil
(0e3aeiicTBUSI) OPraHa MeCTHOI0 CAMOYIIPaBJICHHUS], IPEe0CTABJIAIONIEr0 MYHHIMIIATbHYIO
YCJIYTY, a TAK:Ke ero J0JKHOCTHBIX JIHL, MyHUIIUNIAJBHBIX CJIY/KALIHX

IIpaBo 3asBHUTENsA MOAATH KaJI00y HA pelieHne U (MaK) AeiicTBus (De3aelicTBHE) Oprana,
NPeJoCTABJIAIOIIEr0 MyHHIHIIAJIBHYIO YCJIYIY, a TAK/Ke ero 10JKHOCTHbBIX JIMIL,
MYHMIHMIAJTBHBIX CJIYKAIIMX NPH NMPEI0CTABJICHMN MYHHIHMIIATbHON yCJIYIH

153. 3asButenn wuMeloT mnpaBo Ha oOKanoBaHME JelcTBuil WM GesmelcTBus
AJMMHHCTpAIMH TOPOACKOr0 OKpyra DIeKTporopck MocKOBCKOWH 001aCcTH, JOHKHOCTHBIX JIHIL
AJIMUHUCTpPALUU TOPOJICKOTO OKpyra DJeKTporopck MOCKOBCKOH 001acTv, MyHUIUIAIbHBIX
CIIy)KallluX, a TaKXXe MPUHMMAEMbIX HWMHU PELIEHUH NpU NPEAOCTaBICHUM MYHULIMINAIbHON
YCIIYTH B 10CyAeOHOM (BHECYIACOHOM) TTOPSIZIKE.

IMpeamer xkaji00b1
154. 3agsurens MokKET OOPATUTHLCS € KATOOOH B TOM YHCIIE B CIEAYIOIIMX CITydasX:
1) HapymieHHe cpoka perucTpaldyd —3ampoca 3asBUTENS O  IPelOCTaBICHUU
MYHHUIUIIAIBHON YCIIYTH;
2) HapylLIeHHE CpOKa MPe0CTABICHUS MYHUIUIIAIBHON YCIIyTH;
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3) TpeOoBaHue Yy 3asfBUTENS JIOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTaMu Pocculickoit denepanyn, HOpPMaTUBHBIMU MPABOBBIMU aKTaMH MOCKOBCKOM
00jacTi, MyHULIUIIAJbHBIMU IIPABOBBIMH AKTaMHU JUIsl IPEJOCTABICHHSI MyHULIMIIAIIBHON YCIIYTH;

4) oTka3 B OpuUeMe JOKYMEHTOB, IIPEAOCTABICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Pocculiickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTaMM MOCKOBCKOW 00J1aCTH, MYHUIMIAJIbHBIMM IPABOBBIMU AKTaMHU JUIsl IIPEJOCTaBICHUS
MYHULUIIAJIBbHOMN YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpPENOCTaBIEHUU MYHHLMIIAIbHOM YCIyrd, €ClIM OCHOBaHHMS OTKa3za He
IPEIyCMOTPEHBI (pefiepaibHBIMU 3aKOHAMH M TNPHHATBIMH B COOTBETCTBUM C HUMH WHBIMHU
HOPMaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoii dPenepanuy, HOPMaTUBHBIMHU IIPABOBBIMU
akTaMu MOCKOBCKO# 001acTH, MyHUIIMTIAIbHBIMU TIPABOBBIMH aKTaMHU;

6) 3arpeOoBaHuE C 3asBUTENS IPU MPEIOCTABICHUN MYHHMIMIIAIBHOM YCIIyTH IJIaThl, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBBIMU  akTamMu  Pocculicko — @expepanuy,
HOPMAaTUBHBIMU TPABOBBIMM akTaMM MOCKOBCKOM 001acTH, MyHUIUNAIbHBIMU IPABOBBIMU
aKTaMu;

7) OTKa3 opraHa, IpeIOCTABIAIOLIET0 MYHUIUNAIBHYIO YCIYTy, AOJPKHOCTHOTO JIMLA
OpraHa, IpeJoCTaBIAIOIIEr0 MyHUIMIIAIBHYIO YCIYT'y, B UCIIPABJICHUH JOMYIIEHHBIX OIEYaTOK
U OIMIMOOK B BBIIAHHBIX B PE3Y/bTaTe MPENOCTABICHUS MYHUIMNAIBHON YCIYI'M AOKYMEHTaX
100 HapyllIeHHE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

OpFaHbI MECTHOI'0O CaMoOyIlipaBJ/ICHUA, YIIOJITHOMOYCHHBIC HA PACCMOTPECHUE JKaJ100bI M
AOJIXKHOCTHBIC JIMIIA, KOTOPBIM MOYKET ObITH HamnpasBJicHa Jkajio0a

155. XKano6a moxer ObITh HampaBieHa B AJIMHHHCTPAIMIO TOPOACKOTO OKpYyra
DIEKTPOropck MOCKOBCKON 00J1aCTH PYKOBOIMTEND AJMHHUCTPALMKM TOPOJICKOIO OKpyra
DnekTporopck MOCKOBCKO# 001acTH.

HOpﬂIlOK moaavm 1 pacCMOTpEeHUsA JKaJ100bI

156. XKano6a nogaercs B opras, NpeaoCTaBIAIOIIMNA MyHULIUMIAIBHYIO yeayry. XKano6b!
Ha pPEILICHUS, MPUHAThIE PYKOBOAMUTENEM AIMHHHCTPAIMM TOPOACKOTO OKpyra DJIEKTPOTrOpcK
MoOCKOBCKO# 001aCTH MOJAIOTCSI B BBIMIECTOSIIUN OpraH (MpU €ro HaJTu4duK), 1100, B CIIydae ero
OTCYTCTBUS, pACCMaTPUBAIOTCS HETIOCPEACTBEHHO PYKOBOJHUTENEM AMUHUCTPALIUU TOPOJICKOTO
OKpyra DIeKTporopck MOoCKOBCKOH 00J1aCTH, TIPEAOCTABISIONIETO MYHUIUITATIBHYIO YCITYTY.

157. Kanoba MoxeT OBITh HampapieHa B AJMHHHCTPAIMIO TOPOJCKOrO OKpYyra
Onektporopck MockoBckol 00nacTv MO MOYTe, 4Yepe3 MHOTO(QYHKIMOHAJIBHBIM LEHTP, MO
AJIEKTPOHHOM MouTe, yepe3 opUIMATIbHBIN CaiT opraHa, NpeAOCTaBIISIONIET0 MYHHUIMITATBHYIO
yCIyTy, MocpeAcTBOM EnnHOro moprana rocyaapCcTBeHHBIX M MYHUIMITATIBHBIX yCiryT, [loprana
rOCYJapCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYr MOCKOBCKOH 001acTH, a Takke MOXET ObITh
NPUHSATA TIPH JTMYHOM TIpUEME 3asiBUTEIIS.

158. XKano6a nomxna conepKaTh:

a) HaMEHOBAHUE OpraHa, MPeAOCTABISAIONIEr0 MyHUIMIIATBHYIO YCIYTY, TOJKHOCTHOTO
JWIIa OpraHa, TMPEeIOCTABISIONEr0 MYHHIMIAIBHYIO —YCIYTy, JHOO0 MYHHIUIAIBLHOTO
CITy’Kalllero, petieHus 1 eicTBus (0e3eiiCTBIE) KOTOPHIX 00XKAITYIOTCS;

0) pammmmro, UM, 0TYECTBO (ITOCIIEIHEE - PU HATUIHNH), CBECHHUSI O MECTE )KUTEIHCTBA
3asgBUTENS - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHKE, CBEJICHHS O MECTE HaXOKJCHUS 3assBUTEIIS
- IOPUJMYECKOr0 JHIla, a Takke HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (MIPU HAJMYMHU) U MOYTOBBINA ajipec, M0 KOTOPHIM JO0JKEH ObITh HAIpaBJIeH
OTBET 3asBUTEITIO;

B) cBeJleHUsT 00 0OXallyeMbIX pelmeHusXx M JAedcTBHsIX (Oe3leicTBUM) OpraHa,
IPEIOCTABISIONIETO MyHUIIMTIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA OpTraHa, MPEI0CTaBIISIFOIIEr0
MYHUIUTNAIBHYIO YCIYTY, TU00 rocy1apcTBEHHOIO0 MYHHUITUIAIBLHOTO CITY>KaIllero;

T') IOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIh HE COTJIACEH C PEUICHHEM U JIEHCTBHEM
(Oe3neiicTBUEM) OpraHa, MperOCTABISIOIIEr0 MYHHIMIIAIBHYIO YCIYTYy, JIOKHOCTHOTO JIMLA
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OpraHa, TPEJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTry, JIMOO MYHHIIMIIAJHLHOTO CITY)KAIEro.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI IOKYMEHTHI (TIPY HAJIMYHWH ), IOATBEPIKIAIONINE JOBOIBI
3asgBUATEIS, TU00 UX KOIINH.

159. B ciyuae He0OXOMMMOCTH B OATBEPKACHHE CBOMX JIOBOJIOB 3asBUTEIb IPUJIATaeT
K MUCHbMEHHOMY OOparieHuo (xano0e) JOKYMEHTBI U MaTepHaIbl MO0 X KOIHH.

Cpoku paccMOTpeHUs KaJ00bI

160. XKano6a, nocTynusmas B AJIMHHUCTPALHUIO TOPOACKOIO OKPYra DIEKTPOrOpPCK
MocKOBCKO# 0071acTH, MOJUIEKUT PETUCTPALIMU HE TIO3IHEE CIEAYIONIET0 pabodyero AHS CO JHA
ee MOCTYIJICHUSI.

161. XKano6a, nocTynusmias B AJMUHHCTPALHUIO TOPOACKOIO OKPYra DIEKTPOropcK
MOCKOBCKOW 007acTH, TOJUIKUT PACCMOTPCHHIO JOJDKHOCTHBIM JIMIIOM, HaJACIICHHBIM
MOJIHOMOYMSIMU 110 PACCMOTPEHHUIO Kalo0bl, B TeUEHHE MATHAALATH pabouux AHEH CO THS ero
perucTpanum, a B ciydae o0XaJloBaHHUS OTKa3a OpraHa, MpeaoCTaBISIONIETO MYHULIUNATBHYIO
YCIIyTY, JTOJDKHOCTHOTO JIMIAa OpTaHa, MPeIOoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIyTy, B IpUeMe
JOKYMCHTOB Y 3adBUTCIIA JH/I60 B UCIPABJICHUHN JOMYIICHHBIX OIICYATOK 1 OIIIMOOK MJIA B cjIydac
00>aJloBaHUsl HApYILIEHUs YCTAHOBJIEHHOTO CpPOKAa TaKUX HCIPABICHUM — B TEUEHHUE MATH
paboumx JHEH co JIHA ee perucTpanum.

BHecenue m3MeHeHUil B pe3yibTaT MPEAOCTABICHUS MYHHIMIAIBHOM YCIYTH B LENSIX
HCIIPABJICHHUA OOMNYLICHHBIX  OIICYATOK U (0118581004 OCYIICCTBIIACTCA A[[MHHI/ICTpaHI/IGfI
TOPOJICKOTO OKpyTa DIeKTporopck MoCKOBCKOM 006J1acTH B CpoK He Ooiiee 5 pabouux JAHEH.

HcyepnpiBaumii nepevyeHb OCHOBAHUM JIS 0TKA3a B PACCMOTPEHUM KAJT00bI
(npereH3un) J1u00 MPUOCTAHOBJIECHHS €€ PACCMOTPEeHUSs

162. YnonHoMO4eHHBII Ha  paccMOTpeHHME  KanoObl ~ OpPraH  OTKa3blBaeT B
YIIOBJIETBOPEHUH KaJI00bI B CICIYIOMINX CITY4asX:

HaJU4Kie BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHHS CyJia, apOUTPaxKHOTO Cy/ia I0 )kKajlooe
0 TOM XK€ IPEIMETE U 110 TEM K€ OCHOBAHUSM,;

mojaya >KajgoObl JIMIIOM, IOJHOMOYHS KOTOPOrO HE TIOATBEPXKICHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickon Penepaunu;

HaJu4he pEIICeHHUs IO >Xajno0e, MPUHITOrO paHee B COOTBETCTBUU C TPEOOBAHHSIMU
HaCTOAIIEro PernamMeHTa B OTHOIIIEHUH TOTO )K€ 3asiBUTENIS U TI0 TOMY K€ MPEIMETY KaT0ObI.

163. YnonHoMo4eHHbI Ha paccCMOTPEHHeE Kano0bl OPTaH BIIPABE OCTABUTH Kanoldy Oe3
OTBETA B CIEIYIOIUX CIIydasx:

HaJM4ue B KajoOe HEeIEH3YpHBIX JINOO OCKOPOMTENbHBIX BBIPAKEHUM, YIpo3 >KU3HH,
310pPOBBIO ¥ UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MO>KHOCTH IPOYUTATh KaKylO-TMOO 4YacTh TEKCTa *kajloObl, (paMuIIuUIO,
UM, OTYECTBO (IIPHU HAIWYKMK) U (WJIM) TTIOYTOBBIH ajjpec 3asBUTENs, YKa3aHHbIE B jKayo0e.

€clii B MUCbMEHHOM OOpalleHUM He YKa3aHbl (aMWIMs IpaKAaHWHA, HAIpPaBUBLIETO
oOpaleHue, 1 MOYTOBBIH ajpec, MO0 KOTOPOMY J0JIKEH OBbITh HAalpaBJieH OTBET Ha OOpallleHuE;

ecny kajmoOa moJlaHa 3asBUTEIEM B OpraH, B KOMIIETEHLMIO KOTOPOTO HE BXOJHUT
OpUHATHE pelleHus 1o xanobe. B srom cinyuae B TeueHwe 3 pabouux JHEH co JHS ee
pPErucTpalMy yKa3aHHBIM OpraH HampaBlISeT Kajlo0y B YIIOJHOMOYEHHBIM Ha €e pacCMOTpEHHE
Opra ¥ B MMCbMEHHOM (hopMe MHDOPMUPYET 3asBUTEINS O MEPEHANPABICHUH 5KaI00bI;

€ClIi B MHUCHBMEHHOM OOpAaIlEHUH 3asBUTENSl COAEPKHUTCS BOMPOC, Ha KOTOPBIH eMy
MHOTOKPAaTHO /1aBaJMCh IHMCBMEHHBIE OTBETHI 110 CYIIECTBY B CBS3M C PAaHEE HANPaBISAEMBbIMU
oOpallleHusIMU, U TIPU 3TOM B OOpallleHuu He MPUBOJSATCS HOBbIE JOBOJBI MM OOCTOSTENHCTBA,
HayalbHUK (pyKoBoaHTeNdh) KoMUTETa MO yNpaBieHUIO0 UMYIIECTBOM U KHJIUIIHBIM BOIPOCAM
AJMUHUCTpALUU FOPOJICKOTO OKpyra DIeKTporopck MockoBcKoi 0051acTH, JOHKHOCTHOE JIUIO
a100 YHNOJHOMOYEHHOE Ha TO JIMIIO BIIpaBe MPHHATH pelieHHe O Oe30CHOBATEIbHOCTU
ouepeHOro oOpallleHusi U MPEeKpaIleHUH MEePENUCcKU ¢ 3asiBUTENIEM 10 JAHHOMY BOIPOCY MPH
YCIIOBMHM, YTO YKa3aHHOE OOpalleHHe M paHee HampapisieMble OOpallleHUs HalpaBiIsINCh B
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Komurer 1o YIIPABJICHUIO UMYIICCTBOM U JKWJIHUIIHBIM BOIIPpOCaM A,Z[MI/IHI/ICTpaLII/II/I TOpPOACKOTO
OKpyra DJIEeKTPOropck MOCKOBCKON 00JIaCTH WM OJHOMY M TOMY € JOKHOCTHOMY Jiiry. O
JaHHOM PCUHICHUHN YBCAOMIIACTCS 3aABUTCIIb, HaHpaBI/IBH_II/If/'I o6pa1ueHHe;

€CJIM OTBET IO CYIIECTBY MOCTAaBJICHHOIO B OOpAaIlEHUU BOPOCA HE MOXKET OBITH J1aH 0e3
pasriamieHuss CBEIECHHM, COCTaBILIOLIMX TOCYJAPCTBEHHYIO WM HHYI0 OXPaHsAEeMYIO
denepanbHBIM 3aKOHOM TaifHy, TpakJaHUHY, HalpaBHUBIIEMY oOOpalieHue, cooOIIaeTcs o
HEBO3MOXKHOCTH JIaTb OTBET II0 CYIIECTBY IIOCTaBJICHHOTO B HEM BOMNpPOCa B CBSI3U C
HEJOMYCTUMOCTBIO Pa3TialleHusl yKa3aHHbIX CBEACHUM.

Pe3yabTaT paccMoTpeHust xanoObl

164. Ilo pesynsraTaM paccMOTpeHHs 0OpalIeHHs ano0bl AJMUHUCTPALUS FOPOACKOTO
OKpyra DJIeKTporopck MOCKOBCKOM 001aCTH MPUHUMAET OJTHO M3 CJICIYIONINX PEIICHUMN:

1) ynoBnerBopsier xaimolOy, B TOM uucie B (opMe OTMEHbI HPUHATOrO PpEIICHUS,
WCTIPABJICHUS JIOMYIIEHHBIX OPTaHOM, MPEAOCTABISIONIMM MYHUIIMTIAIBHYIO YCIYTY, ONEYaTOK U
OIMMOOK B BBIJAHHBIX B PE3YJIbTAaTe MPEJOCTABICHUS MYHUIIUIAIBHONH YCIYTH JOKYMEHTaX,
BO3BpaTa 3asfABUTEII0 JCHEXKHBIX CPEACTB, B3UMAaHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU IPABOBBIMU akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMH MPaBOBBIMU
akTaMd MOCKOBCKOI 007acTH, MYHUIIMIAIBHBIMH MPABOBBIMH aKTaMH, a TaKKe B HHBIX
dopmax;

2) OTKa3bIBACT B YAOBJICTBOPEHUH KATOObI.

Hopsiok HHGOPMHPOBAHMS 3asiBUTEIS 0 Pe3yJIbTATaX PACCMOTPEHHS KAJT00bI
165. He mnosmHee Hs, CleAyIOMIEro 3a jAHEM MPUHATUS pELIeHHUs, 3asABUTEII0 B
NUCHLMEHHOH MIIM JJIEKTPOHHOH (opMe HarpapiseTcsi MOTUBUPOBAHHBINA OTBET O Pe3y/bTaTax
PacCMOTPEHHs KaTOObI.

IIpaBo 3asiBUTe/IS HA MOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, HE00X0AUMbIX s
000CHOBaHMS 1 PACCMOTPEHMS KAJI00bI

166. 3agButens, uMeer mpaBo Ha MONydEHHE MCUEpIbIBaOLIel MH(QOpMALUU U
JIOKYMEHTOB, HEOOXOIUMBIX /111 0OOCHOBAHUS U PACCMOTPEHHUSI JKaJIOOBbI.

167. npopmanus ¥ TOKYyMEHTHI, HEOOXOAMMBIE ISl OOOCHOBAHHMSA M PACCMOTPEHHS
*KanoObl pa3MemalTcss B AJMHUHUCTPAIMM TOPOJCKOr0 OKpyra DJIeKTporopck MOCKOBCKOM
o0nacTh M MHOTOQYHKIMOHAJbHOM IIEHTpE, Ha OQUIHUAIbHOM CcaliTe TOpOJICKOI0 OKpyra
OnexTporopck MockoBCKoi 06acTi 1 MHOTO(YHKIIMOHAJIBHOTO 1I€HTpa, Ha EquHom moprane
rOCy/IapCTBEHHBIX U MYHMIMIAJIbHBIX yciyr, [loprane rocyaapcTBEHHBIX W MYHHUIIMIAIbHBIX
ycayr MockoBckoil o0nacTu, a Takke MOXET ObIThb COOOIIeHa 3asBUTENI0 B YCTHOM W/miu
MUCbMEHHOU (hopme.

IMopsinok 06:kxaT0BaHUS PeLIEHHs MO Kan00e

168. 3asBurens BmpaBe 00KaNOBaTh  pEIICHHS II0  JKAlo0e  BBHIIECTOSAIIAM
JOJIKHOCTHBIM JIMLIaM.

169. B cnyuae ycraHoBneHHs B XOJ€ WIM IO PE3yIbTaTaM pPACCMOTPEHHS KaToObl
IIPU3HAKOB COCTaBa aIMMHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM IPECTYIUIEHUS AIMUHUCTpaLUs
TOPOACKOTO OKpyra OJEKTPOropck MOCKOBCKOM 00JIaCTH B YCTAaHOBJICHHOM TOPSIJIKE
HE3aMeUINTEIbHO HAIPABIIET UMEIOIIMECS MaTepUallbl B OpraHbl IPOKYPaTyphl.

170. 3agButens wumeeT mpaBo Ha nNonydeHHe HHPOPMAMH M JIOKYMEHTOB,
HEOOXOJUMBIX JUIsI OOOCHOBAaHHMS M PACCMOTPEHHUs KajJoObl, NPU YCIOBHHM, YTO 3TO HE
3aTparvMBaeT Mpasa, CBOOO/IbI U 3aKOHHBIE UHTEPECHl APYTUX JIUI U YTO YKa3aHHbIE JOKYMEHTbI
HE COJAEpKAaT CBEACHHS, COCTaBJSIOIIME TOCYJAapCTBEHHYI0 WM MHYI OXPaHSAEMYIO
3aKoHO1aTenbcTBOM Poccuiickont denepanuu TaiiHy.

171. Tlpu nogave *ano0Obl 3aABUTENH BOPABE HOIYYHT CIEAYIOIIYIO HHPOPMALHIO:
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MCCTOHAXOXIACHHUC Komurera 1o YIIPABJICHUIO MUMYIICCTBOM W JKWJIHUIIHBIM BOIIPpOCaM
AJIMUHHCTpAIUHA TOPOACKOTO OKpyra DJIeKTpOoropck MOCKOBCKOM 001acTH;

nepevYeHb HOMEPOB TeJIe(hOHOB IS OTYUCHUSI CBECHUN O MPOXOXKACHUH MPOLETyp IO
PacCMOTPEHHUIO JKaJI00BI;

MECTOHAXOXKJCHUE OpPraHOB MECTHOTO CaMOYIpaBJieHHsA, (haMWINK, MMEHA, OT4YECTBa
(Ipu HaJMYKK) U TOJDKHOCTU MX PYKOBOIUTENEH, a TAKKe TOJKHOCTHBIX JIUI, KOTOPBIM MOXET
OBITH HaIpaBJIeHA Kajo0a.

172. Tlpu nonave *anobbl 3aMHTEPECOBAHHOE JIMIIO BIIPaBe IOJNTyYMTh B Komurere 1o
YOpaBJICHUIO HUMYHICCTBOM H JKWIHWIIHBIM BOIIPpOCaM AI[MI/IHI/ICTpaLII/II/I ropoJACKOro Okxpyra
OneKkTporopck MOCKOBCKOH 00JIaCTH KONHHU JIOKYMEHTOB, HOATBEPXKAAIOIINX O0XaTyemoe
neiictBue (0e31eiicTBrE), pelIeHHE JOKHOCTHOIO JIULA.

Cnoco0bl I/IH(l)OpMI/IpOBaHI/Iﬂ 3asiBUTeEJIeH 0 MOpAAKeE Moaa4Yu U pacCMOTPECHUA 2KaJ100bI

173. npopmupoBanue 3asBuTENEH O MOPSAKE TMOAAYM W PACCMOTPEHHUS KaloObI Ha
peumienuss M aedctBus (Oe3nelicTBHe) AJMUHHCTPAIMU TOPOJCKOTO OKpyra OIJEKTPOTrOpPCK
MocKOBCKO# 007acTH, TOIHKHOCTHBIX JIUI] AJIMHUHUCTPAIIUN TOPOJCKOTO OKpyra DIEKTPOTrOpCK
MockoBckoil  001IacTH, MYHUIMIAIBHBIX  CIY)KallMX, OCYIIECTBISETCS  IOCPEICTBOM
pasmerneHus nHGOPMAIMKM Ha CTEHIAX B MECTax IMPEIOCTABICHUS MYHUIIMIIAJIHHOH YCIyTH B
AJMMHUCTpAallMM ~ TOPOJCKOTO  OKpyra  OnekTporopck  MockoBckoi — obmactu |
MHOTO(QYHKIIMOHAIHPHOM IIEHTPE, Ha OQPHUIMAILHOM CalTe TOPOICKOTO OKpyra DJICKTPOTOPCK
MockoBckoit  obmacTh M MHOTO(YHKIMOHAJIIBHOTO — LeHTpa, Ha EaumHoM  moprane
TOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIyr U [lopTane rocyaapCTBEHHBIX U MYHHUIIMITAIbHBIX
yciryr MOCKOBCKOM 00JIacTH, a Takke MOKET ObITh COOOIleHa 3asBUTENI0 B YCTHON W (WJIH)
MMCbMEHHOU (hopme.
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[Tpunoxenne 1

CupaBouHasi uHopmanus
0 MecTe HAXO:KIeHusl, rpaduke padoThl, KOHTAKTHBIX TeJjie()OHAX, apecax IJTEeKTPOHHOH MOYTHI
OpraHa, NpeaoCcTABJIAIONIEr0 MyHHIMNIAJIBHYIO YCJIYTy, CTPYKTYPHBIX OAPa3/ieJieHNi Oprana,
NPea0CTABISAIONIEr0 MYHHIMIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAIbHBIX IEHTPOB H
OpraHM3anuii, y4yacTBYIOIIMX B MPEA0CTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH

1. AAMMHHCTPALHA TOPOACKOT0 OKpPYra JiieKTporopck MockoBckoii 06,1acTH.

Mecto HaxoxAeHUS AJAMMHHCTPAIMM TOPOACKOT0 OKpyra JjeKTporopck MoCKOBCKOM
o0J1acTu: MockoBcKast 00J1acTh, T. DJIEKTPOropck, yi. Kpxkmkanosckoro, 1. 12, kopr. 2.

I'padux pabGoTel AJAMHHHCTPAIMM TOPOACKOr0 OKpyra JIJeKTporopck MocCKOBCKOI
00J1acTH:

ITonenensHUK: ¢ 9.00 - 18.00, obex c 13.15-14.00
BropHuk: ¢ 9.00 - 18.00, o6ex ¢ 13.15 - 14.00
Cpena ¢ 9.00 - 18.00, o6ex ¢ 13.15-14.00
Yersepr: ¢ 9.00 - 18.00, o6ex ¢ 13.15 - 14.00
[Iaranna: ¢ 9.00 -16.45, o6ex c 13.15-14.00
Cy66oTa BBIXO/IHOH JICHBb

Bockpecenne: BBIXOJHOU JICHb

I'paduk mnpuema 3asBUTENC B AJMHHHCTPAUMHU TOPOACKOI0 OKpPYra JJIeKTPOropck
MocKOBCKOM 00/1aCTH:

IloHenenbHUK: HE MPUEMHBIN JEHb
BropHuk: ¢ 9.00 - 18.00, o6ex ¢ 13.15 - 14.00
Cpena HE MPUEMHBIN JEHb
Yersepr: ¢ 9.00 - 18.00, o6ex ¢ 13.15 - 14.00
IIaTauna: HE IIPUEMHBIN JEHb
Cy660Tta BBIXOJIHOM JICHB
Bockpecense: BBIXOJTHOM JICHb.

[loutoBBIli anpec AJAMMHHMCTPAIMM TOPOACKOI0 OKpPyra JJeKTpPOoropck MoCKOBCKOM
obsactu: 142531, MockoBckast 001acTh, I. DIeKTporopcek, yi. Kpxuxanosckoro, 1. 12, kopr. 2.
KonrakTaeiii Tenedon: 8 (49643) 3-02-02; 3-32-76; 3-09-04.

OdunmanbHbIN caliT TOPOJICKOT0 OKpyra DnekTporopck MockoBckoii o0nactu B cetu MHTEpHeT:
www.elgorsk-adm.ru.

2. KomuTeT mo ynmpaBjieHHI0 MMYIIECTBOM W JKWJIMIHHBIM BONPOcaM AJIMHHHCTPALMHU
TOPOJCKOro OKpyra JJaeKTporopck MockoBcKoii 00J1acTH.

Mecto HaxoxzacHus KomuTera mo ynpaB/jieHMI0 MMYIIECTBOM M KHJMIIHBIM BOINPOCAM
AZIMMHHCTPAllUM TOPOACKOro oxkpyra JjekTporopck MockoBcekoii o6aactu: MockoBckas
00J1acTh, I'. DIEKTPOropck, yi. Kpxuxanosckoro, a. 12, kopr. 2.

I'padpuk paborei KomuTeTra mno ynpaBjieHMI0 HMYIIECTBOM M SKWIHIIHBIM BONpPOCaM
AJIMHMHHMCTPAIUM TOPOACKOr0 OKPYra JJaeKTporopck MockoBCKoO# 00/1aCTH:

[ToHenenbHUK: ¢ 9.00 —18.00, o6ex ¢ 13.15 - 14.00
Bropuuk: ¢ 9.00 — 18.00, obexm ¢ 13.15 - 14.00
Cpena ¢ 9.00 — 18.00, obem ¢ 13.15 - 14.00
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Yersepr: ¢ 9.00 — 18.00, o6exn ¢ 13.15 - 14.00

IIaranna: ¢ 9.00 - 16.45, 06en c 13.15 - 14.00
Cy66oTta BBIXOJIHOU JICHB
Bockpecennbe: BBEIXOJIHOU JIEHE

I'paduk mpuema 3asButenieii B KomuTere mo ynpapileHHI0 HUMYIIECTBOM M SKHJIMIIHBIM
BONPOCaM AIMHUHHCTPALMH TOPOACKOr0 OKpyra JjieKTporopck MockoBckoi 00/1acTH

IloHenenpHUK: HE MPUEMHBIN JEHb
Bropnuk: ¢ 10.00 — 17.00, obex c 13.15 - 14.00
Cpena HE NMPUEMHBIN JEHb
UYersepr: ¢ 10.00 — 17.00, o6ex c 13.15 - 14.00
IIaTauna: HE MPUEMHBIN JEHb
Cy66oTta BBIXOJIHOU JICHB
Bockpecennbe: BBEIXOJIHOU JIEHD

[ToutoBelii anpec KomuTera mo ynpapjieHHI0 HMYLIECTBOM M KWJIMIIHBIM BOIPOCAM
AJIMMHHMCTPALMH FOPOACKOro oKpyra Jiektporopck Mockosckoii odsactu: 142531, MockoBckas
o0rnacTh, T. DnekTporopcek, yia. Kpxkuxanosckoro, a. 12, kopi. 2.

Konrakrusriii Tenedpon: 8 (49643) 3-39-87; 3-18-76.

Odunuanpusiii caiit Komurera mo ynpapileHHI0 MMYIIECTBOM M KWJIMIIHBIM BOINPOCAM
AJIMMHHMCTPALMHU TOPOACKOr0 OKpyra JjieKTporopck MockoBckoi objactu B cetu MHTepHeT -
opUIMANBHBIA CAaUT TOPOICKOTO OKpyra DIeKTporopck MOCKOBCKOM o6imacTu B ceTu VHTepHeT:
www.elgorsk-adm.ru.

Az[pec SHCKTpOHHOﬁ noutsl KomurTera mo YupaBJCeHUI0 HUMYHIECTBOM H KUWJIHIHBIM
BOIIpOCaM AJIMHHUCTPALlMH TOPOACKOro OKpyra JyeKTporopck MocCKoBCKoOil 00JiacTH B CETH
Hurepuer: kui@elgorsk-adm.ru.

3. MHOroyHKIHMOHAIbHBII LEHTP TOPOACKOro OKpyra JjeKTporopck MocKoBCKoOW
obJiacTu.

Mecto HaxoxaeHUsT MHOro()yHKIMOHAJBHOTO LEHTPA TOPOACKOr0 OKPyra JJIeKTPOropckK
MockoBckoii 00.1acTi: MockoBckast 0071acTh, . DIEeKTporopek, yi. ['opskoro, 1. 9.

I'padux paboTsi MHOropyHKIHOHAIBHOIO WLEHTPA TOPOJACKOr0 OKpyra IJIeKTPOropck
MockoBckoi 00J1acTH:

[TonenenpHUK: ¢ 08.00 - 20.00 6e3 obeneHHOTO MepephiBa
BropHuk: ¢ 08.00 - 20.00 6e3 obGeneHHOTrO TIepepbIBa
Cpena ¢ 08.00 - 20.00 6e3 obeneHHOrO MepephiBa
Yersepr: ¢ 08.00 - 20.00 6e3 obGeneHHOTrO TIepepbIBa
[Tarauma: ¢ 08.00 - 20.00 6e3 obeneHHOTO MepephiBa
Cy066oTta ¢ 11.00 0o 15.00 Ge3 oGeneHHOTO NIepepbIBa
Bockpecennbe: BBIXOJHOM JI€Hb

[ToutoBeiii agpec MHOroQyHKUMOHAJIBHOTO LEHTPA TOPOJACKOI0 OKpyra JDJIeKTPOropcK
MockoBckoii 06acTu: 142530, MockoBckast 00671acTh, T'. DNEKTPOropek, yi. 'opbkoro, 1. 9.
KonrakThbiii Tenedon: 8 (49643) 3-27-52.

OdununanbHbIil callT MHOTO(YHKIIMOHATIBHOTO LIEHTpa B ceTu MHTepHeT: B pa3paboTke.
Anpec anekTpoHHOM TOYTHl MHOropyHKHHOHAJIBLHOIO LEHTPa TIOPOACKOI0 OKpyra
DaexTporopck MockoBckoii odsnactu B cetu Mutepuer: mfc@elgorsk-adm.ru.
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[Tpunoxenue 2
Dopma 3aasenenus 0 npedocmasgieHuy MyHUYUNAaIbHOU yCiyeu

AJIMHHHUCTpAIHS TOPOJCKOTO OKpyra DIeKTporopck MocKoBCKoi obmactu
OT «__ » 20 I.

B Anmunuctpanuio

oT
(®.1.0.,
NacropTHBIC TaHHBIC — cepusi, Ne, Korma
Y KeM BBIJIaH, aJipec
MeCTa KHUTEIbCTBA, TEIC(POH)
3ASIBJIEHUE

BCeJIeHHEe YIEHOB CeMbU HAHMMATEJISI M MHBIX TPAXKIAH B KUJIbIe OMelleHUs MyHUIIUNIAJIBHOTO
JKMJMIIHOTO oHIa
[Ipoury pa3pemuTs BCelieHre B )KUII0€ MTOMEIlIEHUE, PACTIONOKEHHOE T10 aJIpecy: HaceleHHBIH

ITYHKT , yauna , JIOM
, KOpII. , kBapTtupa No , 1 3aHMMaeMOe Ha OCHOBAHUU JIOIrOBOpa COLUMAJIBHOTO HaiimMa
Ne oT B KQYECTBE COBMECTHO MPOKUBAIOILIETO YWICHA CEMbU

(®.1.0., cTenenb poJiCTBa, MACIIOPTHBIC JAHHBIC)

HpI/I‘{I/IHa BCCJICHHUA:

Pe3ynbrar MyHHIIMIIAILHOM YCIIYTH BbIAATH CIEIYIOIIMM CIIOCOOOM:

0 MOCPEJCTBOM JIMYHOTO OOpamieHusi B AJMUHHUCTPALMIO TOPOJCKOIO OKpyra JIEKTPOropck
MockoBckoii 001acTu:

0 6 hopme PAEKTPOHHOTO TOKYMEHTA;

0 B (hopMe JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE;

O MOYTOBBIM OTIPABJIEHUEM Ha aApeCc, yKa3aHHbIM B 3adBJICHUU (TOJBKO Ha OyMaKHOM
HOCHUTEJE);

O OTIIPAaBJICHUEM M0 3JIEKTPOHHOW mouTe (B (opMe 3JIEKTPOHHOTO IOKYMEHTa U TOJIBKO B
clly4yasix MpsIMO NMPEeTyCMOTPEHHBIX B AEHCTBYIOIIMX HOPMATUBHBIX MTPABOBBIX AKTAX);

0 MOCPEACTBOM JINYHOTO OOpalleHus B MHOTO(YHKIIMOHAJIBHBIA IIEHTP (TOJBKO Ha OyMa)KHOM
HOCHUTEJE),

O MOCPEJCTBOM HaIpaBieHHUsT 4epe3 EauHbIN mopTan rocyJapCcTBEHHBIX M MYHUIIUIAIBHBIX
ycayr (TOJBKO B (hOpMe 3IEKTPOHHOTO JOKYMEHTA);

O MOCPEACTBOM HampabiieHus uepe3 llopTam rocynapcTBEHHBIX M MYHUIUNANBHBIX YCIIYT
(TONBKO B (pOpME IIEKTPOHHOTO JJOKYMEHTA).

Hanumarens:

(moamuce)

C BcenenueM

(®.1.0. Bcensiemoro)

B KaU€CTBE COBMECTHO IPOKMBAOILET0 YWIEHA CEMbH COIJIACHBI:
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CoBepiiieHHOJIETHUE YWICHBI CEMbH HAHUMATEIISI )KUJIOTO TTOMEIIEHUS TI0 JOTOBOPY COIHAILHOTO
HalMa:

1.

(®.1.0, nmacropTHBIC JaHHBIE)

(moamuck)
2.
(®.1.0., macriopTHBIC JaHHBIC)

(moamuck)

<<O0paTHast CTOpOHA 3asBICHUS>>

OTMmeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTABIISACTCS B CiIydae OTCYTCTBHS OJHOTO HJIH Ooiee
N3 OJOKYMCHTOB, HC HaxXOAANUXCA B PACHOPSIKCHUU OPraHOB, NPCAOCTABIAIOIUX IOCYJapCTBCHHLIC
WIM MYyHUIUIAJIbHBIC YCIYTH, JTHOO MOABEIOMCTBEHHBIX OpraHaM TOCYJapCTBCHHOW BJIACTH HIIH
OpraHaM MECTHOIO  CaMOYNpPAaBJIEHUs  OpraHU3aldii, Y4YaCTBYIOUIMX B  MPEIOCTaBICHUHU
MYHHIUAIBHON YCITyTH):

O mpencraBiaeHUM HE MOJHOTO KOMIUIEKTA JOKYMEHTOB, TPEOYIOIIMXCS ISl IIPEIOCTaBICHUS
MYHHIUIAIBHON YCIyTH U MPEICTaBISICMBIX 3asSBHTENICM, TaK KaK CBEICHHUsS 10 HUM OTCYTCTBYIOT B
PaCopsKCHUN OpTraHOB, MPCAOCTABIAIOINUX ITOCYAapCTBCHHBIC WJIM MYHUIHUIIAJIBHBIC YCIYTH, 1100
HO/IBEJIOMCTBEHHBIX OpraHaM TOCYAapCTBEHHOH BJIACTH WM OpPraHaM MECTHOTO CaMOYIpaBJICHUSI
OpraHu3alyi, y4acTBYIOUIUX B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, IPELYTIPEKICH
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[Tpunoxenue 3

Baok- cxema npenocraBiieHUsi MYHUIUNAJIbHON YCJIYTH 10 0OPMJIEHHUIO TOKYMEHTOB 1O
npuemy 3asBjeHHii U opopMiIeHHEe pa3pellleHUs] HA BceJleHHe YIeHOB ceMbU HAHMMATENS U
HHBIX I'PAXKIAH B KUJIble OMeEIeHUsI MyHHIMNAJBHOT0 JKMJIHIIHOTO (poHaa

1.3asBneHue;
2.KOIHH
JIOKyMEHTOB,
YZIOCTOBEPSIONIUX
JUYHOCTD 3aSBATENS
H JIMYHOCTD
KaXKI0ro M3 WICHOB
€r0 CEMBH,

3.xommn
JIOKYMEHTOB,
TIO/ITBEPKIAIOTIUX
CeMeHHbIe
OTHOIIEHHS
HaHMMATENs i
TpaKIaHNHA,
BCEJIAEMOTrO0 B
KauyecTBe YlIeHa
CEMbH HAHHMATEJIS,
4.cormacue uIeHOB
CEMbH HAHUMATEJIS,
5.I0KyMEHTHI
YIOTHOMOYEHHOTO
TPE/ICTABATENS
3asBUTENS B

COOTBETCTBMMU 9
3aKOHOAaTeNbCTBOM

\/\

Hauano npenoctapnesus MyHULMIATLHOR yCIyri

HpI/IGM 3asABJICHUA W MPEACTABICHHBIX TOKYMCHTOB

HOTO(YHKLHOHATbHBI
LIEHTp OTCYTCTBYIOT
JOKYMEHTBI, KOTOpbIE
3a4BUTENb BIPaBe
TIPE/ICTaBUTh

<

Perucrpauus 3asBIeHN U NPECTABIEHHBIX
JOKYMEHTOB

O6pa60T1<a 3a4BJICHUA U MIPEACTABICHHBIX TOKYMCHTOB

OTCyTCTBYIOT
JOKYMEHTBL, KOTOpbIE
3asBUTENb BIPaBe

Bcee HeoOxoaumMbie
OKyMCHTLI B HAJIUYH

1 BRIMHCKA W3 Paccmorperne  Kmnmmmuolt  komuccueit

MOBOH KHUTH; 3asBJICHHA c TIPHIAracMbIMU
go 0BO ' DopMupoBaHKeE U HaTpaBIeHNE P

-KOIHA JOKYMEHTAMH W TIPUHATHE pELICHHA O
(MHAHCOBOTO MEXKBEJOMCTBEHHBIX 3aI[POCOB

. BCENCHUM TPaXIaH B KauecTBE ICHOB

JIULEBOIO;
3.10r0B0p GEMEH HAHMMATENA JNCIIOTO MOMENICHAR
HaliMa  KWIOro TI0 JI0r0BOPY COLMATBHOTO HaiMa
TIOMEILIEHHL.

\/\

BrisBiens!
OCHOBAHHS IS
OTKa3a

CHOBAHHUA I
OTKa3a HE
BBISBJICHBI

Brinaga pemenns 00 0Tkase Ha
BCCJICHUEC YICHOB CCMbU
HAHUMATeJs M HHBIX IPaxaH
B JKHITBIC TIOMCLLCHHS
YHULMNATBHOTO KAMHIITHOL()
donna

Bri1aya penieHus o BCeneHn
9JIEHOB CEMBH HAHNMATENS 1
MHBIX TPAKIAH B KHUIbIC
TIOMENIEHHS] MYHUIUTIATBHOTO
KHUIAIHOTO (OHA
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